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WELCOME                          TO

REPHAD NURSERY

Meet our Staff

The Nursery is staffed by a Teacher, Nursery Nurses and Early Years Assistants. In addition, we can have student teachers and trainee Nursery Nurses and Early Years practitioners at different times throughout each session. 
We can from time to time also have work experience pupils from Stranraer Academy and Douglas Ewart High School, Newton Stewart.
Mrs E Paisley – Nursery Manager

Mrs E Morrison (Blue Group) – Depute Manager

Miss Emily Cleer (Green Group) – Nursery Nurse

Miss K Jolly (Yellow Group) – Nursery Nurse

Miss M Gorman (Orange Group) – Nursery Nurse

Miss O Dewar (Pink Group) – Nursery Nurse

Miss N McKie (White Group) – Nursery Nurse

Mrs J Hastings (Purple Group) – Nursery Nurse

Miss P McKie (Brown Group) – Nursery Nurse

Miss K Gallacher – Early Years Support Assistant 

Mrs L Bodle - Early Years Support Assistant

	Mrs Karen Logue
	Mrs Moira Baird

	Head Teacher, 

Rephad Primary School
	Depute Head Teacher

Rephad Primary School
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Where you will find us:
Rephad Nursery


Ladies Walk



Stranraer

DG9 8BW
Telephone Number:  01776 765028
gw20officenurseryrep@ea.dumgal.sch.uk
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Nursery Opening Times

8am – 6pm
To avoid congestion we advise parents to arrive no more than 5 minutes before their drop-off and pick-up times.
The Nursery door will be open on the hour and half hour to allow parents / guardians who wish to drop off / pick up their children at their chosen slot.
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Starting Nursery 
On your child’s first day at Nursery he/she will usually stay for up to two hours.  If your child is staying all day, we would recommend a phasing in process initially before increasing to full sessions.
This settling in period might continue for around 1 week or longer depending on the individual child’s needs. Some children may need other, specific arrangements and in these cases we would always discuss what might be best for the child with parents. We would ask for your patience and understanding during this settling in time. We have found from past experience that a gradual uptake of hours to build children’s confidence pays dividends in the end and gives your child time to adjust.
This phasing in routine does not normally apply to the children who have attended Rephad Nursery class in their pre-pre year.
What to Wear
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Children should wear lightweight, comfortable clothing.  Rephad Nursery clothing is available for parents to purchase. Most parents find this a good way of providing relatively inexpensive clothes that are suitable for nursery activities. 

Please bear in mind we do encourage children to be independent, and as far as possible we ask that you dress them in clothes/shoes, which they can take off, and put on by themselves.  Children should bring soft shoes which will be stored under their appropriate peg in our Reception area. 
We would be grateful if you could please ensure that all belongings are clearly marked with your child’s name. 
At times throughout the year we go out and about, to the main school, the garden or perhaps a walk to the park so please ensure your child brings a coat or jacket to Nursery.
Partnership with Parents

Parents are children’s prime educators in their early years and continue to play a major role in their young children’s learning when they enter the pre-school setting.

You know your own child intimately; therefore it is crucial that information passes from parents/carers to pre-school staff about individual children’s needs, experiences, health, problems, feelings, interests etc.
You are invited to fill in a profile during the first few weeks of your child’s entrance to Nursery, which will be the beginning of their Personal Learning Plan. Nursery staff will initiate a ‘Care Plan’ for every child so that we get to know your child and any personal, medical or other circumstances or support needs that we should be aware of. 
If a child has any challenges or difficulties with speech and language, a referral can be made to the Speech & Language Therapy Department after consultation with parents.
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If a child experiences some challenges or difficulties in some aspects of their learning, development or presentation in nursery, in consultation with parents, we may invite the help of our Educational Visitor who may suggest steps which can be taken to help the child. 
Parents are offered the opportunity to come into the nursery to become involved in ongoing activities such as Show and Tell, Story Time, Stay and Play and Snack and Chat sessions, and above all, to have fun and participate in their child’s learning. 
The Curriculum & National Expectations
The curriculum and national expectations are planned using guidelines produced by the Scottish Government:-
A Curriculum for Excellence

The Child at the Centre
Building the Ambition

How Good is our Early Learning and Childcare (HGIOELC) 
National Care Standards Early Education and Childcare up to the age of 16

The starting point for learning is the child.

The 3-5 age group benefit from a curriculum which is broad, balanced and coherent and which promotes continuity and progression of learning, taking into account the special learning needs and competencies of every child recognising prior learning and promoting the development of the whole child.

Children learn best in a safe, secure environment with opportunities for enjoyment.  Children develop by planning, questioning and reflecting through investigating, first-hand experience, talk and play.
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Play makes a powerful contribution to learning:
Play allows the child to:
· make sense of real-life situations

· develop awareness of themselves and others

· explore, investigate and experiment

· be actively involved in learning

· draw and test their conclusions

· develop self confidence

· express ideas and feelings in a variety of ways

· use their imagination

· act out and come to terms with experiences at home or with friends 

· be solitary

· work with others

· take the initiative on their own terms

· develop relationships

· practise skills

· consolidate previous learning

· be challenged in new learning.

The role of adults is central in supporting and extending children’s learning through play.

The staff will provide daily opportunities to encourage children to practise newly developed skills and to plan for experiences through which they will acquire confidence and competence.

In nursery, all kinds of activities await – sand, water, painting, construction, jigsaws, books, physical activities etc.  The children are allowed to choose what they would like to do and they stay at this activity for as long as interest lasts.

During the session, a small snack is served.  We aim to provide a variety of healthy foods following ‘Setting the Table’ guidelines and the children are encouraged to be involved in the preparation.
Contributions
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A drink and small snack are provided daily for each child.  The snack is paid for from Nursery funds.  To help us provide additional activities like baking we might ask for a small donation from time to time for ingredients.
Contributions also help to pay for some outings and activities during the year.  Anything left over is spent on resources.

If your child is staying over the lunch period or staying for all day sessions they will entitled to a FREE lunch which can be chosen from the D&G Nursery meals menu.

There is daily access to the outdoor area at all times of year and even when the weather is not particularly favourable. Children should come prepared with clothing to participate in outdoor play. We recommend a waterproof jacket and a pair of wellington boots to facilitate all year round play in the garden.
An adult will interact with the children daily in a group discussion time, usually connected to a theme or topic of interest or some activity related to early maths, language development, music, rhymes or games.

The Aims and Objectives of Rephad Nursery

“Childhood is seen as valid in itself, as part of life and not simply as a preparation for adulthood.  Thus education is seen similarly as something of the present and not just a preparation and training for later.”
(Time to Play in Early Childhood Education – Tina Bruce 1991)

The aim of Rephad Nursery is to provide pre-school education for children from 2 years old in accordance with National and Local Guidelines.

Objectives:

· To help develop successful learners, confident individuals, effective contributors to society and responsible citizens.

· To value the individual needs of each child.

· To provide a stimulating, fun, safe and emotionally secure environment.

· To develop each child’s full potential through the provision of an appropriate and continuous 3-18 curriculum, which acknowledges the importance of play and choice for the child in the pre-school years.

· To provide a commitment to equal opportunities and social inclusion for all, where we value all cultures and social environments equally.

· To acknowledge the role of parents as partners in the education process and to promote their involvement in pre-school activities as well as transition to Primary School.

· To establish links with the local community and appropriate child care agencies.

· To develop and maintain close links with the statutory educational sector to enable continuity of experiences.
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   Our School App  
We have a free to download smartphone app that parents find very useful for receiving the most up to date information from school and nursery. This is available for IOS and Android devices and can be found easily by Googling ‘Rephad app’. We would strongly recommend downloading this app. to keep you informed of a range of school and nursery information. 
[image: image13.png]



Consultations

Parents’ Consultations are held twice per year – in the Autumn and Summer terms.  These times are open for you to come and speak to the Nursery staff about your child.  This can be of great value to both teacher, keyworker (Nursery Nurse) and parent.  
We are always happy for parents to ‘drop-in’ any time to discuss any aspects of their child’s progress. Please speak to your child’s keyworker about this.
Personal Folio

Each child has ownership of a Personal Folio. In each folio there are Literacy, Numeracy, Health and Wellbeing and Learning Across the Curriculum sections, ongoing assessment, a photographic record of activities and pieces of work chosen by the child and staff. The children are encouraged to review their folios on a regular basis and these can be shared with parents and carers at any time.
Folios will be sent home once per term to allow parents and carers to view their child’s learning journey.
Care Plans
A Care Plan is prepared for each child in nursery. This helps us make sure that nursery staff who will be working with your child know all the relevant information they might need in relation to any special requirements, support needs, medical information (allergies etc), or any particular family circumstances you want us to know about. 

Assessment

The pre-school children will be assessed throughout the year on an ongoing basis, with the Nursery team completing an end of year report, which will be given to parents and passed on to the receiving primary school.

The staff will compile an informal photographic record and overview of the pre- pre-school children’s experiences which will be shared with parents and a copy entered into their personal folio. These reports are completed by June.

Please remember that you are always welcome to arrange to speak to the Nursery staff at any time if you wish to discuss a matter relating to your child.
Transition to Primary 1 Programme

There is a transition programme in place whereby all children are given the opportunity to visit their receiving schools in advance or their transfer to Primary 1 in August.

Receiving schools usually organise their own transition programmes to allow the children to get to know their new surroundings prior to the planned visit (‘moving up day’) and start of Primary 1.
Rephad Primary supports regular and year-round links with the Nursery involving children and families in as many events as possible as well as encouraging children to visit the Primary 1 learning areas throughout the session.
Policies 

In the day-to-day running of the Nursery, in line with the National Care Standards, it is necessary to have appropriate and effective policies in place. Some Nursery Policies can be found in the Nursery Reception area, on-line or can be made available for your information, as required.  
Additional Support Needs

The Education (Additional Support for Learning, Scotland) Act 2004 introduced a new framework for providing support for children and young people who need some additional help with their learning.  This Act has now been amended further by the Education (Additional Support for Learning, Scotland) Act 2009.

The Act aims to ensure that all children and young people are provided with the necessary support to help them work towards achieving their full potential.  It also encourages all those supporting children and young people to work together.
A Guide for Parents and Carers

The Authority has been developing a range of information booklets outlining both policy and practice, which should be available online at www.dumgal.gov.uk or from your child’s school.  In the meantime, if you would like any further information or advice, please contact the school in the first instance or contact the central support team at:

Schools Services

Dumfries and Galloway Council

English Street

Dumfries 

Tel: 0300 33 33 3000
Further information and advice can also be obtained from Enquire – the Scottish advice service for additional support for learning.
Operated by Children in Scotland, Enquire offers independent, confidential advice and information on additional support through:

· a telephone helpline – 0845 123 2303
· an e-mail enquiry service – info@enquire.org.uk
· an on-line enquiry service

· two websites – www.enquire.org.uk (for parents/carers and practitioners) and www.enquire.org.uk/yp (for children and young people)

Enquire also provide a range of clear and easy-to-read guides and factsheets explaining everything from ‘additional support in the early years’ to ‘what planning should take place for moving on from school’.
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Behaviour

The Behaviour Policy has been written for staff and parents in order that they have a shared understanding of expectations and responsibilities with regard to acceptable standards of behaviour. It is also hoped that it will encourage consistency of approach in dealing with the behaviours demonstrated by children so that they will experience the security which results from knowing that there are boundaries which are the same for everyone.
The policy aims to ensure that, through the establishment of reasonable rules for behaviour, acknowledging and praising good behaviour and consistent, fair and acceptable methods of dealing with problems that children will benefit from learning in an atmosphere of tolerance and respect for all.
We endeavour to keep you informed of all behaviours so we can work together to ensure your child has very positive experiences and develops relationships with other children.
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      Child Protection

The Nursery aims to ensure that pupils live and work in a safe environment where they are respected and listened to by adults. In this environment children will feel confident and able to approach adults about matters, which concern them. Such aims are consistent with the school’s statements on the learning and teaching environment.  It further aims to ensure that the Nursery takes a proactive role in the protection of children through the development of their skills, knowledge and understanding.
The adults who work in the Nursery will have knowledge and training in relation to child protection matters and will be sensitive to signs of children who are in distress or under stress of some kind. 

A Child Protection Protocol is displayed in the Reception area.
The School and Nursery’s Child Protection Co-ordinator is Mrs Logue, Head Teacher.  When Mrs Logue is not in school, this role falls to Mrs Baird, Deputy Head Teacher.
Complaints

It is clearly of paramount importance that the Nursery run smoothly and that parents and staff work together in a spirit of co-operation in the children’s best interests.
Hopefully most concerns can be dealt with in a satisfactory manner by talking with a member of staff at the beginning or end of the session.

However, we acknowledge the fact that from time to time parents may feel that they wish to raise issues about some aspect of the service provision and the policy document to be found in our Reception area outlines the procedures to be followed, should this be the case.
Further action should be directed to:
Mrs K Logue - Head Teacher

Rephad P. School

Ladies Walk

Stranraer
DG9 8BW
Telephone – 01776 704195


In the event of complaints, every effort will be made to respond quickly and appropriately following the procedure detailed in the policy document within 28 days. 
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Emergency Closure

In the event of an emergency closure Nursery Staff will endeavour to contact parents, carers or supplied emergency contacts.  It is therefore vital that emergency contact information is current and up-to-date.  All changes should be notified to the Nursery immediately.
No child will be sent home unaccompanied and Nursery Staff will remain with any child whose parent, carer or emergency contact cannot be reached.
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Infection Control

While a poster entitled ‘Guidance on Infection Control in Schools and Nurseries’ detailing all diseases is on display in the Reception area, the table below provides a general guidance recommended by Dumfries and Galloway Control of Infection Committee. 

	Diagnosis by GP
	Absence Period

	Chickenpox
	6 days after rash appeared

	Conjunctivitis
	Until clinically recovered or having been on treatment for 24 hours

	Vomiting and diarrhoea
	Free of symptoms for 48 hours and feel well

	Hand, foot and mouth 
	Until clinically well

	Hepatitis A
	7 days after first symptoms

	Impetigo
	Until lesions are crusted and not weeping

	Influenza
	Until clinically well

	Measles
	7 days after rash appeared

	Mumps
	Until swelling subsides (usually 7 days minimum)

	Ringworm
	Until treatment has commenced

	Rubella
	7 days after onset of rash

	Scabies
	Until treatment has commenced

	Scarlett Fever
	Until 24 hours after commencement of antibiotic treatment

	Slapped Cheek
	Until clinically well

	Threadworm
	None

	Whooping Cough
	21 days from infection or 7 days after the start of treatment with 14 day course of erythromycin


The Nursery staff are always happy to welcome any suggestions and comments, which would improve our efforts to provide good quality service. A suggestion box is provided in our Reception area and we welcome your input.  
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Parental Permission - Outings 
From time to time in Nursery, we like to take the children out and about locally within the school community or arrange for a short trip to somewhere of interest.  To save writing to you each time an outing is to occur a “blanket” approval form is completed at the start of the school year.
Intimate Care
From time to time “accidents” involving soiling or wetting do happen.  If this happens to your child, the staff will endeavour to deal with the situation as sensitively and discretely as possible, and to keep you informed.

The action taken might include:
· Offering the child fresh clean clothes from their own bag which will be kept on their peg in the Nursery Reception and the chance to wash or wipe themselves in private.

· Helping the child to clean up, if they are happy for this to happen, and if there is a suitable adult around to assist.

· Contacting parents or emergency contacts to come into school, or take the child home, to clean up.

If your child has an ongoing condition or problem, which is likely to make “accidents” an issue, do please discuss it with your child’s Nursery Key Worker, Head Teacher or the School Nurse.

Toothbrushing Programme 
We are part of a programme organised by the Health Promotion Department of the Dumfries and Galloway Health Board.  Children will be led and assisted by a member of the nursery staff daily in the tooth brushing programme.
Photographs/ Video Recordings 
We like to display photographs and sometimes use video recordings to show an overview of activities and pupil reaction to activities on offer in the Nursery.  On occasions, activities which are photographed may be used in the press or printed publications. We always seek permission to use and display photographs and recordings. 

We hope your child has a very happy time with us at Rephad Nursery.  

We value parental involvement and hope that you will always feel welcome at the Nursery where staff and parents can work together to support the children’s learning.  If any problems should arise, please do not hesitate to contact us either by telephone [01776 703681] or by calling in.

