OFFICIAL

Uploading Documents to a Pupil’s Click + Go Record

All documents to be uploaded must be saved as a PDF using ‘File’ > ‘Save As’
and then selecting ‘pdf’ as the ‘Save as type’.

To upload documents, go to:
My Profile > Management> Document Management > Pupil Document Entry
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Browse for file to be added
Add the Title —i.e. “Name” P7 Report
June 2023

Add a Description — June 2023 Report
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. Select “General” in the Protective
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