Microsoft

MICROSOFT
A QUICK GUIDE TO FORMS

WHAT IS MICROSOFT FORMS?

Microsoft Forms simplifies assessment for educators. It allows them to create quizzes, surveys, and
polls, track student progress, and collect feedback. The tool is mobile-friendly to support learning

and assessments in the classroom.

PRACTICE MODE

Ip practice mode, ‘questions will be displayed one at g
time. Students will promptly receive feedback after

answenpg'each question, indicating whether their
answer is right or wrong.
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PrGCthe mode iS On'_y ©J Present

available for quizzes. You
can turn it on in the “.” ijcon "o &
in the upper-right corner. o

Once you distribute the quiz

recipients will automatically

enter practice mode.

Click on the "present"

icon located in the top

right corner and you

Towill enter the

I . interactive present
I mode.
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Once in present mode, a QR code and a shorter URL linked

. . Settings
to the survey will be displayed on the right side of your
form/quiz for students to use to complete the form/quiz.

In present mode when new o e
responses come in the result 00
will dynamically update to & B
reflect the latest

information on the question.
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\qluv:lzh,;f these land animals moves the most slowly? o .lf St u d e n tS p ro v i d e a n

Incorrect answer, they will
be given the opportunity
to reconsider and make
another attempt until they
arrive at the correct one.

CREATE QUIZZES WITH COPILOT

With a Copilot for M365 license you can
generate a complete survey on Forms based
on your purpose and objective, including the
title, description, questions, and options.

1.Create a new form from scratch.
2.Copilot will prompt you to describe what you want to If creating math quizzes
crea;e. Yo.u can provide a description in your own and you want to see if
3 évolr o o view prompts to help you get started. students can solve an
-Select Generate to submit your request. o equation, turn on the math

4.Copilot will suggest or draft title : .
answers. » questions and toggle switch .

5.You can refine or add more details.

Type your question and
then the equation using the
math symbol keyboard.

6.0nge gog've finished creating the survey content
Copll‘ot will also recommend related themes to polish
the visuals of your survey.
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Forms automatically takes
the equation and generates
the correct answer and 52 ~3=7
sample non-answers. Just L
select Add all and your

question is done.

1. Solve for X.

ACCELERATE LEARNING WITH THE RIGHT TOOLS:
FIND ADDITIONAL QUICK GUIDES TO GET STARTED


https://twitter.com/miss_aird
https://www.microsoft.com/en-us/education/learning-tools/learning-accelerators
https://www.microsoft.com/en-us/education/school-leaders/resource-center?ocid=FY24EduNL_ema_edu_rm_082023&type=Quick+Start+Guide

