[image: image1.png]N
O
Dumfries P |

& Galloway





	Hardgate Primary School
Hardgate
Castle Douglas

DG7 3LD

	Any enquiries please contact:
Mrs S Ramage, Head Teacher

Tel:     01556 660221 FILLIN “Enter Direct Dial for Contact” \* MERGEFORMAT 
Email: hoffice841@ea.dumgal.sch.uk      

 FILLIN “Enter E-mail address for Contact” \* MERGEFORMAT 











   23rd August 2013
Dear Parents

We would like to welcome you all back to a new school year. We hope that you have all enjoyed a relaxing summer holiday and feel refreshed after the beautiful weather we have had. The children have all settled back into the school routines well and we are all looking forward to the school year ahead.
We look forward to working closely with you all again this year and extend a very warm welcome to all the new families who have joined us this year. All of the Primary 1 children have settled in extremely well to school and seem to be looking forward to staying for a full day next Thursday.

As you all know I am currently undertaking the role of Partner Head Teacher of both Hardgate and Springholm Schools. This is a temporary post at the moment but it is most certainly going to be the way forward for the management of small schools across the Local Authority in the future. We have already been working increasingly closely with all of our cluster schools and so it is a natural step forward.

However it does mean that I am not in either school full time and when I am not in Hardgate, Mrs Martin (Acting Principal Teacher) will be pleased to help with any queries you may have. I will of course be in contact with both schools each day and so please do leave a message or make an appointment to come in and see me if you wish to discuss any matters.     
Staffing 
Our staffing for the new session is as follows:

P1/3                                                             Mrs Martin
P4/5                                                             Mrs Russell / Miss MacRae 
P6/7                                                             Mrs Courten                                                            

         PE                                                               Mrs McVinnie (Mon pm)
Music                                                          Mrs Hickman (Wed am)

Art                                                               Mrs Harris (Wed pm)

Additional Support for Learning                  Mrs Wright 
Additional Support for learning Assistant    Mrs Hossack

Classroom Assistant                                   Mrs Smith

Clerical Assistant                                        Mrs Jardine

Catering Manager                                       Mrs Neil

Catering Assistant                                      Mrs Green

Playground Supervisor}                              Lill
Janitor / Cleaner          } 

Correspondence
In an effort to ensure that all parents receive all of the information which is being sent home from school, we plan to continue operating a home / school postal system. All correspondence will be sent home on a Friday afternoon in a plastic wallet labelled with your child’s name.  This bag should then be returned to school the following Monday either empty or containing any forms / money which are required to be sent in to school.
Mrs Courten will continue to add all of our newsletters to our school blog for your reference. If you access the blog regularly and do not wish to receive a paper copy, please inform the school. 
Information Update Forms

At the beginning of each new session it is necessary for us to update our school information system and so we have enclosed a number of forms we need you to check and amend as necessary. These are:

· Consent for taking & using digital images form (all new P1 children and any new children)

· Emergency Closure Form (all children)

· School Excursions Form to be completed for local use e.g. walking round the village / to the church (all children)

· Internet Access Agreement Letter and Form (all new P1 children and any new children, 
  P3 children also to read and sign for themselves)

· SEEMIS Update Form to check and amend as necessary. (all children)
We would be grateful if these forms could be returned in letter bags on Monday, or by Friday 30th August at the latest. Thank you.

GIRFEC
If your child is in Primary 1, please find enclosed a leaflet from the Local Authority giving you detailed information about GIRFEC (Getting It Right For Every Child) This was sent out to all other families last year. If you wish another copy, please contact the school office.

Please note that your child’s Named Person is:

Mrs Susan Ramage. 

Contact details: sramage503@ea.dumgal.sch.uk.

School Holiday Dates
Please find enclosed a copy of this year’s school holidays for your reference.
Additional Support for Learning
Please find enclosed a letter from Mrs Wright, our Additional Support for Learning teacher, which outlines her role within the school.
Home Learning Diaries

All children have been issued with a home learning diary. We would be grateful if these could be covered and kept in your child’s school bag at all times.
Children will be encouraged to use their home learning diary on a regular basis to encourage the  development of good self organisational skills. Spot checks will be carried out by myself and staff to ensure this is happening. We would also be grateful if all parents would sign diaries on a weekly basis to support the children in developing these good habits. 

We would also encourage you to use the notes page as a home / school link to share information with us and staff may also use it to write notes home as required.

Payment of Money

We would ask that all money which is required to be brought to school is sent into school on a Monday morning in the letter bags being returned. Money should always be placed in a sealed envelope clearly marked with your child’s name and class and should also state what the money is for. This is now Local Authority policy to ensure the safe handling of money within schools. 

Payment of Dinner Money 

We would be grateful if all dinner money could also be paid on a Monday morning. This should also be sent in a sealed envelope or purse clearly marked with your child’s name and class and clearly labelled dinner money. Cheques should be made payable to DG First.
Children in Primary 1 will continue to receive a free school meal each day, but for children in Primary 2 to Primary 7 the cost is £1.75 daily.
We would remind all parents that a form to apply for free school meals can be obtained from the school office at any time.

Daily Milk

All children are able to order a carton of milk which they drink at playtime. Please find enclosed a letter from Mrs Smith detailing the cost of milk for the week / term.  
Once again, we would be grateful if milk money could be sent to school in the letter bags in a sealed envelope on a Monday morning. 
Absences

We would like to remind you that it is Authority policy that parents must contact the school office prior to 8.55am if their child is going to be absent from school. This should be done on a daily basis for all absences and helps to ensure the health and safety of all our children. 
Medicines Held in School
We would like to remind parents that all medicines held in school were sent home before the holidays.  If you still require us to hold medicine in school please come in and complete a new Administration of Medicines form.
We would be grateful if you could also ensure that medicines being sent in to school are also in date.
Head Lice

As we are no longer able to send out letters when there is an outbreak of head lice in school, we would like to remind you to check your child’s hair for head lice on a regular basis. Should you need further information on this condition, our school nurse will be pleased to advise you. Details can be obtained from the school office.
School Bus

All bus children received their bus pass today if they have been granted a place on the school bus. 

As our afternoon bus must leave school promptly, it is vital that staff know which children are travelling home on the bus each day. We would therefore be grateful if you could please inform the school office by telephone or in writing if your child is not going home on the school bus on a particular day. Please note we cannot accept oral notification by a child. 
Thank you for your co-operation in this matter.
P1 Full Days

We would like to remind the parents of all children in Primary 1 that they will begin staying at school for a full day next Thursday 29th August.
Parent Helpers In School / Protecting Vulnerable Group Checks (PVG)
A number of children of parents who had undergone PVG checks and came in to school to help us have now left school and we are finding that we have less parent helpers available now. This is such a shame, because their help was invaluable. We are grateful to two parents who are currently undergoing checks, but it would be super to have more. 

There are many ways you could help us in school: helping to change story sacks or library books, providing transport (please check that your personal insurance covers you to do this), photocopying, displaying art work, helping to run extra curricular activities e.g. sport, keep fit, chess, art, dancing, gardening (Eco school activities), French, ICT, music/choir etc……. the list is endless
If you feel you can help us out with any of the above activities or indeed in any other way, please do contact us at school or complete the return slip attached to this letter. Some of these jobs could be done on a rota system if we have enough helpers. Many thanks in anticipation!
If you would also be willing to undergo a PVG check, please also indicate this on the return slip. We are grateful to the Parent Council for kindly giving the school a donation to help to fund these checks. 

P4/5 Multi-Sports Club
If your child is in Primary 4 or 5 please find enclosed a flyer / form giving details of this 3 week after school club. Please note that there will be a charge of £1 per session and we would be grateful if payment could be sent to school in full in a sealed envelope clearly marked “P4/5 Multi-Sports Club” along with the completed form to allow your child to attend.

This will be followed by a 3 week block for Primary 6 and 7 children.

Rev. Hutcheson’s Retirement
Finally it is with regret that we write to inform you of Rev Hutcheson’s retirement from the parishes of Urr and Dalbeattie in September.

As you all know Rev Hutcheson has been a great support to Hardgate School over the years and he will be very sadly missed by staff and pupils alike.

To mark his retirement, we would like to present Rev Hutcheson with a gift from the school at a special school assembly on Friday 13th September. If you would like to contribute to this gift, please send in your donations in a sealed envelope clearly marked “Rev Hutcheson” by Monday 2nd September.
The children are learning some special songs for this assembly and all parents and friends are very welcome to join the children and staff in the school hall for this special occasion. We then hope to serve refreshments, but more details will follow nearer the time.

Letter to Sunday School Children
Please find enclosed a letter we have been asked to distribute regarding a social evening being held on Saturday 24th August in Urr Parish Hall.
Yours sincerely

Mrs S Ramage

Head Teacher
Diary Dates
August         24          Social Evening in Urr Parish Hall
                     27          Zoo Lab visiting school to deliver Eco  / Green Flag workshops to all children
                     29           P1 in school all day

September     4          P4/5 Multisports Club  
6 Learning Plans Issued
10 Parent Council AGM / Meeting
11 P4/5 Multisports Club
13         Retirement Assembly for Rev Hutcheson
18          P4/5 Multisports Club
Parent Helpers in School
I am willing to help out with the following activities in school:-

Changing Story Sacks      [   ]

Arts and Crafts 

[   ]

Providing Transport          [   ]

Changing Library Books
[   ]

Displaying Artwork
      [   ]

Photocopying

            [   ]

Gardening / Eco School   [   ]

Sport



[   ]

Music                                [   ]
Extra curricular activities (please state)

-------------------------------------------------------------------------------------------------------

Other Ideas

-------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------

Days/ times when not available

-------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------

Signature: -------------------------------------------------------------------- Date: ------------
PVG Checks

I am willing to help out with school activities and understand that I need a PVG check.
I am willing to undertake a PVG Check.

Signature: --------------------------------------------------------------------   Date: ---------------









