
Children & Families Establishment Risk Assessment (Please turn overleaf for instructions)
	Establishment Type e.g. Nursery, Primary, Secondary, Special, CLD, Residential
	Establishment name
	Date and time of risk assessment call

	Assessment Undertaken by
	Contact Team staff member taking call (Headquarters use only)
	Signature (Establishment Use only)


Current Staffing Levels
	Total number of teaching staff (Schools only)

	
	How many of your senior management team are present?
	

	Total number of non teaching staff (Schools & C&F establishments)

	
	Is your Service Support Officer present?
	YES
NO


	What are the hazards?
	Description
	What are you already doing? (what controls exist)
	What further action is necessary?
	(1.1) What action do you need to undertake to minimise the risk?

	Are there issues with access to the building, this includes access routes and access for emergency vehicles?
	
	
	
	

	Are any fire exits blocked? Is the fire evacuation plan operational?
	
	
	
	

	Are there any issues with heating?
	
	
	
	

	Are there any issues with water supply?
	
	
	
	

	Are there any property issues? e.g. icycles, overhanging snow
	
	
	
	

	Do you expect to have issues with catering?
	
	
	
	


                                                                                                                           Please proceed to next page to complete Action Plan

Action Plan agreed with Senior Officer
	Action required (please transpose from cell 1.1):
	Responsible Person
	Date of completion

	
	
	


Instructions for completing risk assessment
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Within Office Hours


Risk that school / establishment may close


Headteacher / Establishment Manager undertakes risk assessment


Headteacher / Establishment Manager contact the Children & Families Emergency Contact team on 
0131 469 3333


Senior Education Manager / Senior Manager / Service Manager discussed action plan and any potential closure is discussed jointly


School / establishment remains open
Mitigating actions are able to take place and school / establishment remains open



School / establishment closes
Mitigating actions cannot take place and school / establishment closes.

Senior Education Manager / Senior Manager / Service Manager advises Communications of closure


�

Out of Office Hours


Risk that school / establishment may close


Headteacher / Establishment Manager undertakes risk assessment


Headteacher / Establishment Manager contact their manager for decision to be made jointly


Senior Education Manager / Senior Manager / Service Manager discussed action plan and any potential closure is discussed jointly


School / establishment remains open
Mitigating actions are able to take place and school / establishment remains open



School / establishment closes
Mitigating actions cannot take place and school / establishment closes.

Senior Education Manager / Senior Manager / Service Manager advises Communications of closure


�


