[bookmark: _GoBack]Dear Parents/ Carers
Continuous Reporting on Progress
Last session we reviewed our procedures for reporting on children’s progress in consultation with staff and parents. As a result the end of year report looks quite different and we plan to give you a progress update in September, January and May. The first progress update will be issued for P2-7 at the end of this term using the following format:
	
	September
	January
	May
	Comment: where progress is above or below expected standard

	Reading
	
	
	
	

	Writing
	
	
	
	

	Listening & Talking
	
	
	
	

	Numeracy 
	
	
	
	



	0 - not achieving personal milestones 
	1 - achieving personal milestones
	2 - well below expected standard

	3 - not yet achieving expected standard
	4 - achieving expected standard
	5 - well beyond expected standard



In advance of the progress update being issued, where a child’s progress is not meeting the expected standard, parents will be invited into meet with the class teacher to discuss the support in school and at home. Parents can also request a meeting with the teacher at this time should they have any concerns. P1 are not included at this early stage as they have recently received a ‘settling in’ meeting.
Staff will make contact over the next few weeks should they wish to arrange a meeting to discuss your child’s progress. Again I would always encourage you to make contact with your child’s teacher should you have any concerns and this can be done at any time of the year.
I hope you will find the progress update helpful and we look forward to gathering feedback over the course of the year to help us refine our procedures.
Lorraine Will
Head Teacher

