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Job Vacancies List No 27
Apply on-line at www.myjobscotland.gov.uk
Alternatively phone our ACCESSLine on 03452 777 778
or e-mail customercare@angus.gov.uk quoting the job reference number, your name, address, postcode and where you saw the job advertised.
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You can also register for Job Alert e-mails to be sent to you when jobs matching your search criteria are added to the website – visit www.myjobscotland.gov.uk for more information.
HR, DIGITAL ENABLEMENT, IT & BUSINESS SUPPORT
Business Support Officer (2)
£21,338 - £23,304   
ANG02831
Based at either:

Angus House, Orchardbank Business Park, Forfar;

or

Academy Lane, Arbroath.

This job will relocate to Bruce House, Arbroath, however the date of this move is not yet known.
These jobs are temporary until no later than 31 March 2021.

Applications on a secondment basis will be considered.  You must have the approval of your line manager.
Please refer to job description, person specification and information sheet for further details and requirements for these jobs.
Closing Date: Friday 24 July 2020
Administrative Assistant
£21,338 - £23,304   
ANG02832
Based at Angus House, Orchardbank Business Park, Forfar.

This job is temporary until no later than 31 March 2021.

Applications on a secondment basis will be considered.  You must have the approval of your line manager.
Please refer to job description, person specification and information sheet for futher details and requirements for this job.
Closing Date: Friday 24 July 2020
Business Support Assistant - Level 1 (6)
21.75 hours   £10,591 - £11,227  
ANG02829

36.25 hours   £17,563 - £18,711
Based at either:

Angus House, Orchardbank Business Park, Forfar.

You will work either:-

21.75 hours per week, temporary until no later than 31 March 2021;

36.25 hours per week, temporary until no later than 31 March 2021;

36.25 hours per week, temporary until no later than 30 September 2021 (2 positions);

or

Panbride School, Carnoustie.

You will work 36.25 hours per week, temporary until no later than 30.06.21.

You must have the ability to become a member of the PVG Scheme.

or

Bruce House, Wellgate, Arbroath.

You will work 21.75 hours per week, by arrangement, temporary until no later than 30 September 2021.

You will be asked to indicate on your application form which position/s you are applying for.

Applications from Angus Council employees on a secondment basis will be considered.  You must have the approval of your line manager.
Please refer to job outline, person specification and information sheet for further details and requirements for these jobs.
Closing Date: Friday 24 July 2020
Business Support Assistant - Level 2 (17)
18.125 hours     £ 9,488 - £ 9,913   
ANG02828

18.5 hours         £ 9,684 - £10,118

21.75 hours       £11,385 – £11,896

36.25 hours       £18,976 - £19,826
Based at either:-

Angus House, Orchardbank Business Park, Forfar, working either:-

18.125 hours per week, by arrangement, temporary until no later than 30 September 2021 (2 Positions);

21.75 hours per week, by arrangement, temporary until no later than 30 September 2021;

21.75 hours per week, by arrangement, temporary until no later than 31 March 2021;

36.25 hours per week, temporary until no later than 31 March 2021

36.25 hours per week, temporary until no later than 30 April 2021;

36.25 hours per week, temporary until no later than 30 September 2021;

or

Ravenswood, New Road, Forfar:

36.25 hours per week, temporary until no later than 30 September 2021;

This job will relocate to County Buildings, Forfar, however the date of this move is not yet known;
or

208 – 210 High Street, Montrose:

36.25 hours per week, temporary until no later than 30 September 2021;

or

Carseview, Carseview Road, Forfar:

36.25 hours per week, temporary until no later than 30 September 2021.

Please note you may be required, on occasion, to provide cover at 9 Fergus Square, Arbroath;

or

9 Fergus Square, Arbroath:

36.25 hours per week, temporary until no later than 30 September 2021.

Please note you may be required, on occasion, to provide cover at Carseview, Carseview Road, Forfar.

This job will relocate to County Buildings, Forfar, however the date of this move is not yet known;
or

Academy Lane, Arbroath:

18.5 hours per week, week 1 Thursday and Friday, week 2 Wednesday, Thursday and Friday, temporary until no later than 30 September 2021;

This job will relocate to Bruce House, Arbroath, however the date of this move is not yet known;

or

Bruce House, Wellgate, Arbroath, working either:

18.125 hours per week, on a job share basis, week 1 Wednesday, Thursday and Friday, week 2 Thursday and Friday, temporary until no later than 30 September 2021;

or

36.25 hours per week, temporary until no later than 30 September 2021;

or

Strathmore Avenue, Forfar:

18.125 hours per week, by arrangement, temporary until no later than 30 September 2021;

You must have the ability to become a member of the PVG Scheme;

or

Bramble Cottages, James Chalmers Road, Arbroath:

18.5 hours per week; by arrangement, temporary until no later than 30 September 2021.

You must have the ability to become a member of the PVG Scheme;

or 

Carseburn Road, Forfar:

18.125 hours per week, by arrangement, temporary until no later than 30 September 2021.

You must have the ability to become a member of the PVG Scheme;

Applications from Angus Council employees on a secondment basis will be considered.  You must have the approval of your line manager.
You will be asked to indicate on your application form which position/s you are applying for.

Please refer to job outline, person specification and information sheet for further details and requirements for these jobs.
Closing Date: Friday 24 July 2020
Senior Clerical Officer
£9,488 - £9,913   
ANG02830
Based at Angus House, Orchardbank Business Park, Forfar.

You will work 18.125 hours per week, by arrangement.

This job is temporary until no later than 31 March 2021.

Applications from Angus Council employees on a secondment basis will be considered.   You must have the approval of your line manager.
Please refer to job outline, person specification and information sheet for further details and requirements for this job.
Closing Date: Friday 24 July 2020
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