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Job Vacancies List No 21
Apply on-line at www.myjobscotland.gov.uk
Alternatively phone our ACCESSLine on 03452 777 778
or e-mail accessline@angus.gov.uk quoting the job reference number, your name, address, postcode and where you saw the job advertised.

[image: image2.png]Local Government Jobs. All on one site.



You can also register for Job Alert e-mails to be sent to you when jobs matching your search criteria are added to the website – visit www.myjobscotland.gov.uk for more information.
Jobs marked * are open to applications from employees of Angus Council

only, ie permanent, temporary or supply staff.

To access these jobs on our recruitment website either go to the Job Vacancies section on the Corporate Intranet or use the address shown below the job.

ANGUS HEALTH & SOCIAL CARE PARTNERSHIP
Social Care Officer (3)
£16,079 - £20,006 (Bar at £17,565)   
ANG01950
Based at Andrew Smythe Gardens, Glamis Road, Forfar.
You will work 30 hours per week.
You must have the ability to become a member of the PVG Scheme.

Please refer to job outline, person specification and information sheet for further details and requirements for these jobs.
Closing Date: Friday 15 June 2018
PEOPLE
Head Teacher
£46,500
ANG01943
Based at St Margaret's RC Primary School, Montrose.
You must have the ability to become a member of the PVG Scheme.

Please refer to job outline, person specification and information sheet for further details and requirements for this job.
Closing Date: Friday 8 June 2018
Teacher of Mathematics






  ANG01941
Based at Carnoustie High School.
You must have the ability to become a member of the PVG Scheme.

Please refer to job outline, person specification and information sheet for further details and requirements for this job.
Closing Date: Friday 15 June 2018
Teacher of Pupils with Additional Support Needs (3-18)


  ANG01945*
This job is restricted to employees of the Schools & Learning division of the People directorate.

Based at Muirfield Primary School, Arbroath, working across the Arbroath locality.

This job is temporary until no later than 29 January 2019.
You must have the ability to become a member of the PVG Scheme.

Please refer to job outline, person specification and information sheet for further details and requirements for this job.

Apply online:
https://www.myjobscotland.gov.uk/councils/angus-council/jobs/teacher-pupils-additional-support-needs-3-18-119160?id=PXOFK026203F3VBQB798M8MZY&LG=UK&mask=scotprt1
Closing Date: Friday 8 June 2018
Family Nurture Support Worker (2)
£24,552 - £27,595   
ANG01946
Based at:-

Montrose Road Centre, Forfar, working within the landward clusters

or

Brunton Block, Arbroath, working within the coastal clusters.

You will be asked to indicate on your application form which position/s you are applying for.
SSSC registration or the ability to apply for this on appointment is essential.

You must have the ability to become a member of the PVG Scheme.

Please refer to job outline, person specification and information sheet for further details and requirements for these jobs.
Closing Date: Friday 15 June 2018
Primary Cluster Administrative Assistant

Minimum salary







  ANG01948*

£15,662 - £17,109 – 32.50 hours per week (under 5 years continuous service)

£16,014 - £17,494 – 32.50 hours per week (over 5 years continuous service)

Maximum salary

£17,469 - £19,083 – 36.25 hours per week (under 5 years continuous service)

£17,861 - £19,512 – 36.25 hours per week (over 5 years continuous service)

As part of the recent primary school office review, an exciting opportunity has arisen to recruit a staff member to fulfil a primary cluster administrative assistant role. This key post will support primary school offices in their day to day functions as well as provide training and coaching to support staff. The primary cluster administrative assistant will be a super user of the various IT packages used by schools and in particular school offices.

We are looking for a highly motivated, flexible and enthusiastic staff member with relevant knowledge and experience of schools and council systems to undertake the requirements of the job.

Based in a primary school in the Montrose cluster, you will work between 32.50 and 36.25 hours per week, term time only (205 days).

A full, current driving licence and access to a vehicle are essential as is the ability to become a member of the PVG Scheme.

Please refer to the job outline, person specification and information sheet for further details and requirements for this job.
Apply online:

https://www.myjobscotland.gov.uk/councils/angus-council/jobs/primary-cluster-administrative-assistant-119161?id=PXOFK026203F3VBQB798M8MZY&LG=UK&mask=scotprt1
Closing Date: Friday 15 June 2018
Clerical Officer
£16,084 - £17,029   
ANG01942*
This job is restricted to permanent Clerical Officers employed by Angus Council.

Based at Angus House, Orchardbank Business Park, Forfar.

This job is temporary for up to 12 months from date of appointment.

We are recruiting on an internal secondment basis and as such you must have your line manager’s approval for your application.

Please refer to job outline, person specification and information sheet for further details and requirements for this job.
Apply online:
https://www.myjobscotland.gov.uk/councils/angus-council/jobs/clerical-officer-119178?id=PXOFK026203F3VBQB798M8MZY&LG=UK&mask=scotprt1
Closing Date: Friday 15 June 2018
Clerical Officer 
£16,084 - £17,029   
ANG01958*
This job is restricted to permanent Clerical Officers employed by Angus Council.

Based at Angus House, Orchardbank Business Park, Forfar.

This job is temporary until no later than 31 March 2019.

We are recruiting on an internal secondment basis and as such you must have your line manager’s approval for your application.

Please note interviews will be held 28 June 2018.
Please refer to job outline, person specification and information sheet for further details and requirements for this job.
Apply online:

https://www.myjobscotland.gov.uk/councils/angus-council/jobs/clerical-officer-119183?id=PXOFK026203F3VBQB798M8MZY&LG=UK&mask=scotprt1
Closing Date: Friday 15 June 2018
Clerical Officer (2)
£16,084 - £17,029   
ANG01959*
This job is restricted to permanent Clerical Officers employed by Angus Council.

Based at Bruce House, Wellgate, Arbroath.

These jobs are temporary until no later than 31 March 2019.

We are recruiting on an internal secondment basis and as such you must have your line manager’s approval for your application.

Please note interviews will be held 29 June 2018.
Please refer to job outline, person specification and information sheet for further details and requirements for these jobs.
Apply online:

https://www.myjobscotland.gov.uk/councils/angus-council/jobs/clerical-officer-2-119194?id=PXOFK026203F3VBQB798M8MZY&LG=UK&mask=scotprt1
Closing Date: Friday 15 June 2018
Creche Assistant (Supply)
£9.70 per hour   
ANG01949
Based at various locations throughout the Angus area.

This job is supply on an as and when required basis.
You must have the ability to become a member of the PVG Scheme.

Please refer to job outline, person specification and information sheet for further details and requirements for this job.
Closing Date: Friday 15 June 2018
PLACE
Communities Assistant (Steering Group Fund)
£19,429 - £24,174 (Bar at £21,225)    
ANG01952
Based at the Muirhead and Birkhill Millenium Hall, Coupar Angus Road, Dundee, covering the Muirhead, Birkhill and Liff Community Council area.

As the Communities Assistant for the Muirhead, Birkhill and Liff Community Council area you will help communities to bring about social change and improve the quality of life in their local area.

Your work will build on the actions identified in the South-West Angus Charrette (2017) and support the community to achieve its goals and ambitions.

You will work with individuals, community and cultural organisations and whole communities to empower them to:

· identify their assets, needs, opportunities, rights and responsibilities

· plan what they want to achieve and take appropriate action

· develop activities and services to generate aspiration and confidence.

In this, you will have a particular focus on engaging with those whose voices are seldom heard and enabling them to be more active, engaged and influential, assist communities to engage and collaborate with a range of Public and Third sector agencies and to establish positive working relationships which support development and change.

This job is temporary until no later than 20 June 2020.

Applications from Angus Council employees on a secondment basis will be considered.  You must have the approval of your line manager. 
You must have the ability to become a member of the PVG Scheme.

Please refer to job outline, person specification and information sheet for further details and requirements for this job.
Closing Date: Friday 15 June 2018
Gardener 2
£17,652 - £18,423   
ANG01940*
Based at Burgh Yard, Southesk Street, Brechin.
Please refer to job outline, person specification and information sheet for further details and requirements for this job.

Apply online:

https://www.myjobscotland.gov.uk/councils/angus-council/jobs/gardener-2-119171?id=PXOFK026203F3VBQB798M8MZY&LG=UK&mask=scotprt1
Closing Date: Friday 15 June 2019
Driver/Plant Operative
£17,652 - £18,423   
ANG01944
Based at Burgh Yard, Cairnie Loan, Arbroath.
Please refer to job outline, person specification and information sheet for further details and requirements for this job.
Closing Date: Friday 15 June 2018
Waste Operative
£16,417 - £17,381   
ANG01947
We are seeking applicants to register for our new Waste Operative job bank. 

Vacancies exist on a supply, temporary and permanent basis.

The benefits of job bank registration:-

· You only need to complete an online application form and, if shortlisted, attend a recruitment session once within a 6 month period.

· You can select multiple jobs, supply, temporary and permanent, giving yourself the best possible chance of securing a job offer and joining our team.

· You have the option of choosing multiple locations to increase your chances of jobs becoming available.

· Job bank registration reduces the requirement for you to spend time and effort applying for multiple waste operative jobs.

As part of the online application process you will be asked the following:-

· Step 1 –Apply online at myjobscotland.gov.uk

· Step 2 – Select the contract type you wish to apply for

· Step 3 – Select the depot locations you would like to be based at

· Step 4 – Submit your online job application form

If your application is shortlisted, you will be invited to attend a recruitment session lasting approximately 1 hour and 15 minutes which will include the following:-

• Short Written Tests (40 minutes):- 

1. Basic numeracy skills;

2. Knowledge of Health & Safety in the workplace;

3. Knowledge of basic road safety; and 

4. Written communication skills

· Short Interview (20 minutes)

· Documentation checks and questions and answer session (15 minutes)

Following successful completion of the above application process/recruitment session, you will be placed onto our job bank for 6 months. You will be automatically considered for appointment to Waste Operative vacancies as they arise during this period.

You may be offered an appointment immediately, depending on suitable vacancies available at the time, however, it may take several months before a vacancy arises. 

Your appointment will be subject to receipt of two satisfactory references. 

Please refer to job outline, person specification and information sheet for further details and requirements for these jobs.

Please ensure that when completing your application form you provide examples as to how you meet the essential criteria as detailed on the person specification.
For further information, please contact:-

Martin Jeffers on (01307) 473050 for inland posts (Forfar, Kirriemuir, Brechin, Montrose)

or

Stuart Dobson on (01241) 438183 For coastal posts (Arbroath, Carnoustie, Monifieth)
Closing Date: Friday 8 June 2018
SECONDMENT OPPORTUNITIES

(Restricted to permanent Clerical Officers employed by Angus Council) 


We currently have some temporary secondment opportunities within the council that we would like to bring to your attention.


We believe they offer you the chance to develop some new skills and also the opportunity to experience what it would feel like to work in an area of the council that you are perhaps not familiar with.


If you would like to consider one or more of the jobs on offer, we can assure you that this will not affect you in any way in terms of your continued involvement in the Clerical/Admin review and any associated opportunities that arise as we progress with the review.


As these jobs are being offered on a secondment basis you must have the support of your line manager to take up this offer.  It is therefore important that you discuss this with your line manager before expressing an interest.  


Details of the jobs currently available are as follow:

ANG01942 - Clerical Officer, LG3 – Gas Safety Section, Angus House, Orchardbank Business Park, Forfar.


You will be a member of the Gas Safety team and will be responsible for data input,  complex word processing, photo-copying, mail duties, telephone duties and co-ordinating and co-operating with tenants, contractors and internal customers to ensure council duties and obligations are met.


The link for additional details about these jobs is as follows:

https://www.myjobscotland.gov.uk/councils/angus-council/jobs/clerical-officer-119178?id=PXOFK026203F3VBQB798M8MZY&LG=UK&mask=scotprt1

For further information please contact Malcolm Hedigan on (01307) 474790.


ANG01958 - Clerical Officer, LG3 – Staffing and Payroll Section, Angus House, Orchardbank Business Park, Forfar.


You will work within the Staffing and Payroll service area which provides a support service to the whole of Angus Council and ANGUSalive.  Tasks will include routine clerical tasks such as filing, typing, handling telephone calls; dealing with recruitment processes; providing information, advice and guidance as appropriate to employees and job applicants; processing amendments to employee contracts of employment; inputting employee information in to Resource Link from a variety of sources; meeting regular pre-planned key deadlines as well as ad hoc timescales for one off tasks.

The link for additional details about these jobs is as follows:

https://www.myjobscotland.gov.uk/councils/angus-council/jobs/clerical-officer-119183?id=PXOFK026203F3VBQB798M8MZY&LG=UK&mask=scotprt1

For further information please contact Avril Spink on (01307) 476108 or 
Anne Mitchell on (01307) 476187.
 ANG01959 - Clerical Officer, LG3 – Processing and Governance Section, Bruce House, Wellgate, Arbroath.


You will be a member of the Processing and Governance section which processes payments and raises invoices for the People Directorate and the Integrated Health and Social Care Joint Partnership.  Tasks will include data input, payment of invoices, maintenance of various IT / clerical systems and general clerical duties.


The link for additional details about these jobs is as follows:
https://www.myjobscotland.gov.uk/councils/angus-council/jobs/clerical-officer-2-119194?id=PXOFK026203F3VBQB798M8MZY&LG=UK&mask=scotprt1

For further information please contact Ashley Ferrier on (01241) 435149.

Apply on-line at www.myjobscotland.gov.uk                   Part of  

