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Job Vacancies List No 47 – revised links
Apply on-line at www.myjobscotland.gov.uk
Alternatively phone our ACCESSLine on 03452 777 778
or e-mail accessline@angus.gov.uk quoting the job reference number, your name, address, postcode and where you saw the job advertised.
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You can also register for Job Alert e-mails to be sent to you when jobs matching your search criteria are added to the website – visit www.myjobscotland.gov.uk for more information.
The myjobscotland website has changed.

Myjobscotland have now launched their newly designed website.  If you have registered for job alerts and/or applied for a job with myjobscotland prior to January 2015, you will need to re-register on their new site.  There is an option on the new site to access your old account, including your previous applications.

Jobs marked * are open to applications from employees of Angus Council

only, ie permanent, temporary or supply staff.

To access these jobs on our recruitment website either go to the Job Vacancies section on the Corporate Intranet or use the address shown below the job.

COMMUNITIES

Regulatory Protective Prevention Services

Waste Disposal Supervisor

£19,292 - £21,105  
ANG00683*
This job is restricted to employees of Angus Council.

Based at Restenneth Landfill Site, by Forfar, working 37 hours per week, any five days out of seven, between the hours of 7am and 7pm, you will be responsible for the operational control and management of the council's landfill and related disposal activities.

This job is temporary for no more than 12 months. 

Applications from Angus Council employees on a secondment basis will be considered.  You must have the approval of your line manager.
You must have a certificate in Supervisory Management or equivalent, or relevant supervisory experience, and knowledge of waste management and disposal related operations.  Experience of operating heavy plant, supervising staff, Microsoft Office packages, in particular Word and Excel, and setting and meeting targets is essential as are knowledge of health and safety legislation and good practice, good organisational, customer care, interpersonal and oral and written communication skills. You will have the ability to work unsupervised, maintain accurate records and reports, prioritise the workload of others, maintain and work to standards and carry out keyholder duties.  Experience in collating timesheets would be desirable.

A full, current driving licence is essential.

Apply online:

https://www.myjobscotland.gov.uk/councils/angus-council/jobs/waste-disposal-supervisor-35510
For further information, please contact Rikki Goodwin on (01307) 476369 or (01307) 467043.
Closing Date: Friday 18 December 2015

RESOURCES
Senior Clerical Officer
£16,784 - £17,540 
ANG00684*
This job is restricted to employees of Angus Council.

Based at Angus House, Forfar, working as part of the centralised staffing team, you will support one of three team leaders in the delivery of a comprehensive staffing service, in particular supporting the schools and learning service of the People Directorate. You will assist in all aspects of staffing, including the recruitment and selection of staff, issuing employment contracts and other associated paperwork for new starts/leavers. You will also assist in providing advice and guidance on conditions of service for teaching and non-teaching staff and in addition will be required to input to and use our two key systems, Talentlink and ResourceLink.
You must have good oral and written communication and numeracy skills along with excellent keyboard skills.  Experience of Microsoft Office packages, working in an office environment and dealing with the public is also essential as is knowledge and understanding of administrative procedures.

You must have the ability to appraise situations and solve varied problems, and to collate, organise and prepare returns and reports. The ability to work to deadlines and with minimum supervision, produce accurate work and be an effective team player is essential.

An SVQ Level 2 in Administration or relevant Nat 5/Standard Grade at credit level (grade 1 or 2) or Intermediate 2 or relevant office experience is essential.  An ECDL award is desirable.

Apply online:

https://www.myjobscotland.gov.uk/councils/angus-council/jobs/senior-clerical-officer-35514
For further information, please contact Avril Spink on (01307) 476108.
Closing Date: Monday 14 December 2015

