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Job Vacancies List No 46
Apply on-line at www.myjobscotland.gov.uk
Alternatively phone our ACCESSLine on 03452 777 778
or e-mail accessline@angus.gov.uk quoting the job reference number, your name, address, postcode and where you saw the job advertised.
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You can also register for Job Alert e-mails to be sent to you when jobs matching your search criteria are added to the website – visit www.myjobscotland.gov.uk for more information.
The myjobscotland website has changed.

Myjobscotland have now launched their newly designed website.  If you have registered for job alerts and/or applied for a job with myjobscotland prior to January 2015, you will need to re-register on their new site.  There is an option on the new site to access your old account, including your previous applications.

Jobs marked * are open to applications from employees of Angus Council

only, ie permanent, temporary or supply staff.

To access these jobs on our recruitment website either go to the Job Vacancies section on the Corporate Intranet or use the address shown below the job.

COMMUNITIES
Planning and Place

Service Manager (Planning)
£65,699 
ANG00664
An exciting opportunity has arisen for an outstanding planning professional to lead and manage a highly performing planning service in Angus.

The Planning Service is part of a wider Planning and Place team that includes community planning and housing ensuring a rounded approach to planning for place, economically, physically and socially. As the council’s Chief Planning Officer you will influence how we can best plan for place in the communities of Angus and how we discharge our statutory role as the planning service in Angus.

If you have significant leadership and management experience coupled with the ability to drive continuous improvement and customer service excellence then we want to hear from you. Our desire is to ensure our planning service is central to the council’s ability to influence sustainable development. We strive to improve outcome for people and communities and if you share that vision, then we would like to hear from you.
For further information, please contact Vivien Smith on (01307) 476105.

Closing Date: Friday 11 December 2015

Graduate Building Standards Officer
£20,999 - £23,607  
ANG00667
Based in Forfar, you will be responsible for assisting building standards officers to ensure all building work complies with the building regulations. After suitable training you will prepare reports to applicants/agents indicating areas of non-compliance and giving advice and guidance on how compliance with building regulations can be achieved.

This job is temporary until no later than 31 March 2017.

Applications from Angus Council employees on a secondment basis will be considered.  You must have the approval of your line manager.
You must have a degree in a technical qualification in a construction related subject.  The ability to work as part of a team is essential as are good IT, time management, customer care and oral and written communication skills and experience of Microsoft Office packages.

Knowledge of the requirements of the Building (Scotland) Act 2003, building regulations and the construction industry and construction methods is desirable.

For further information, please contact Len Murray on (01307) 473234.
Closing Date: Friday 11 December 2015

Regulatory, Protective and Prevention Services

Waste Operative
£15,375 - £16,861  
ANG00665
Based at Queenswell Road, Forfar, working 37 hours per week, any five days out of seven, between the hours of 7am and 7pm, you will work as part of a team assisting with the sweeping, collection and removal of litter, dirt, leaves and weeds from public spaces using a range of associated tools and equipment including litter picker, barrow, shovel and brush. You will assist with the removal of household, industrial and commercial refuse, push and pull bins to the lorry lift, load and operate the lift, remove and return bins and assist the driver in safe manoeuvring of the vehicle on the round and at the disposal location.

This job is temporary until no later than 31 March 2016.

Applications from Angus Council employees on a secondment basis will be considered.  You must have the approval of your line manager.
You will have knowledge of basic road safety and traffic control measures and health and safety at work, experience of manual handling, dealing with members of the public and keyholder and security duties.  Good oral and written communication and customer care skills and basic numeracy skills are also essential.  The ability to work as part of a team, unsupervised and on your own initiative is essential as is the ability to maintain written records.  You will also have the ability to take and follow verbal and written instructions.

A full, current driving licence with Category B entitlement is essential as is a willingness and ability to work outside in all weathers and with noxious materials.

A valid driver qualification card (DQC), an LGV driving licence with Category C or C+E entitlement, a digital tachograph card, experience of working in a waste management environment, assisting drivers with manoeuvres, maintaining equipment and driving LGVs would be an advantage.

For further information, please contact Martin Jeffers on (01307) 473050.

Closing Date: Friday 11 December 2015

Technical and Property Services

Clerical Officer
£15,063 - £16,519  
ANG00669*
This job is restricted to employees within Angus Council's Communities Directorate.

Based at William Wallace House, Forfar, working as part of a team, you will provide clerical support, input data to spreadsheets/databases and deal with enquiries from the public, contractors and other directorate staff.
You must have two Standard Grades or equivalent, one of which must be English, or a relevant SVQ Level 1 or NC or relevant office experience.  Knowledge and understanding of administrative procedures and financial processes/documentation is essential as is the ability to meet deadlines, work as part of a team and with minimum supervision.

Excellent keyboard skills, with a minimum typing speed of 40 wpm and the ability to produce accurate work, which will be tested at interview, are essential as are experience of Microsoft Office packages and good numeracy and oral and written communication skills.

A European Computer Driving Licence award is desirable as is experience of working in an office environment and dealing with the public. 

Apply online:

https://www.myjobscotland.gov.uk/councils/angus-council/jobs/clerical-officer-34822
For further information, please contact Malcolm Hedigan on (01307) 474790.
Closing Date: Friday 4 December 2015

PEOPLE
Principal Teacher (Pupil Care & Support)
£43,410
ANG00659
Based at Montrose Academy.
You must have the ability to become a member of the PVG Scheme.

For further information, please contact John Cavanagh on (01674) 662700.
Closing Date: Friday 11 December 2015

Teacher of Modern Languages (French and either German or Spanish) ANG00673

Based at Montrose Academy.
You must have the ability to become a member of the PVG Scheme.

For further information, please contact John Cavanagh on (01674) 662700.
Closing Date: Friday 11 December 2015

Early Years Practitioner (Nurture)
£18,333 - £20,611  
ANG00675
We are looking for suitably qualified individuals who would welcome the opportunity of supporting the development of nurture spaces and cosy corners in schools and partner centres. 

You will work with the Principal Teacher (Early Years) to support educators in local authority and partner settings to create nurture spaces and cosy corners for young children based on the principles underpinning nurturing approaches.
You will have an SVQ 3 in Early Years Care and Education (with management strand) and an HNC in Childcare & Education, NNEB, or equivalent qualification.  You will have relevant experience of early years service provision including Nurture in addition to experience of planning and implementing Curriculum for Excellence.  Excellent written communication and ICT skills are essential as is a willingness to embrace initiatives and change.  You will support, guide and promote good practice within the staff team and associated professionals.

Strong knowledge of learning and teaching strategies and of the resources appropriate for young people is essential as is strong knowledge of early childhood development and early years quality assurance systems and the formal inspection process.  In addition, you will be creative and have enthusiasm for working with young children.  You will also have a positive attitude towards childrens’ development.

SSSC registration or the ability to apply for this on appointment is essential.

You must have the ability to become a member of the PVG Scheme.

For further information, please contact Julie Jamieson on (01307) 473087.
Closing Date: Friday 11 December 2015

Clerical Officer
£15,063 - £16,519  
ANG00662
Based at Ravenswood, Forfar, you will work as part of a team providing clerical support to the care and assessment team who cover the Forfar/Kirriemuir area. You will be required to use various Microsoft Office packages. Word processing will be generated from written drafts and audio tapes. You will also be required to input data to the People client index system (CareFirst), undertake reception and telephone duties, filing, petty cash, photocopying, take notes of meetings and all other general office duties.
You must have good oral communication and numeracy skills, knowledge and understanding of administrative procedures and financial processes/documentation and experience of Microsoft Office packages. Good written communication skills, the ability to produce accurate work, excellent keyboard skills and a minimum typing speed of 40wpm, all of which will be tested at interview, are essential. You must also be able to work as part of a team, with minimum supervision and to deadlines.

You must have two Standard Grades, or equivalent, one of which must be English, or a relevant SVQ Level 1 or NC, or relevant office experience. 

A European Computer Driving Licence award, experience of working in an office environment and dealing with the public are desirable.

For further information, please contact Elena Mills on (01307) 473778.
Closing Date: Friday 11 December 2015

Primary School/Clerical Assistant
£3,998 - £4,384  
ANG00676
Based at Ladyloan Primary School, Arbroath, working 11.25 hours per week, 
Monday to Friday – 9.00am – 11.15am, term-time only (195 days), you will provide a general administrative, clerical and word processing support service to the school. Your duties will also include reception and data input.

This job is temporary until no later than 1 July 2016.
You will have good keyboard skills, knowledge of Microsoft Office packages, in particular Word and Excel, and experience of general clerical procedures, cash handling, filing and maintaining records. Good oral and written communication skills and basic numeracy skills are essential, as is the ability to work as part of a team and use your initiative. You must be able and willing to undertake occasional duties concerned with the safe passage of school children across roads, to and from school and assist with the walking bus when required.

An NC in Office Administration or equivalent SVQ in Office Skills with applied software and a first aid qualification are desirable, as is experience of administering first aid and working with children in an educational environment. 

You must have the ability to become a member of the PVG Scheme.

For further information, please contact Jill Davie on (01241) 438123.
Closing Date: Friday 11 December 2015

Commuity Meals Delivery Driver (8)
£2,825
ANG00670
Vacancies exist on a permanent basis in Kirriemuir and Friockheim for community meals delivery drivers.  Delivering across Angus, coastal and inland, working an average of 6.8 hours per week, Saturday and Sunday, you will deliver community meals to individuals living in their own homes.

Your duties will include loading vehicles, driving, delivering meals, maintaining the cleanliness and safety of the vehicle and workplace, maintaining standards of food hygiene and completing meals documentation.

You will be asked to indicate on your application form your preferred area of work.

You must have knowledge of the needs of vulnerable people, a caring nature and the ability to deal with sensitive issues.  An awareness of the importance of confidentiality, a positive attitude, a flexible approach to work and the ability to work as part of a team and communicate effectively with others are essential.  You must be reliable with good oral and written communication and organisational skills.  Basic numeracy skills are also essential as is a willingness to undertake training.  The ability to work additional shifts to meet the needs of the service, knowledge of the local area and an ability to read maps are desirable as is an understanding of food hygiene issues.

You must have a full, current driving licence and be a confident driver. 

You must have the ability to become a member of the PVG Scheme. 

For further information, please contact Shona Ramage on (01241) 438435.

Closing Date: Friday 11 December 2015

Early Years Practitioner
£11.11 - £12.49 per hour
ANG00671
We are looking for enthusiastic, flexible and committed early years practitioners to join us on a full-time and part-time permanent, temporary and supply basis in a small number of our rural and burgh schools. The number of hours and length of temporary contracts will vary.

You will have an HNC in Early Education and Child Care, or equivalent qualification, knowledge of early childhood development and 'Curriculum for Excellence' and evidence of continual professional development. Experience of working with young children is essential as is the ability to use a range of observation strategies to identify and plan next steps in learning and to use 1-1 approaches to promote children’s early development.  Good oral and written communication skills, well developed listening skills and the ability to work as part of a team are also essential. You will be motivated, with an enthusiasm for working with young children and a proven empathy for them. Creativity, the ability to work with colleagues in other services to ensure children's needs are appropriately met and the ability to liaise with parents and involve them in their child's learning are desirable. 

SSSC registration or the ability to apply for this on appointment is essential.

You must have the ability to become a member of the PVG Scheme.

For further information, please contact Margaret Darling on (01307) 473097.
Closing Date: Friday 11 December 2015

Early Years Assistant
£8.88 - £9.28 per hour
ANG00672
We are looking for enthusiastic and flexible early years assistants to join us on a 
full-time and part-time, permanent,  temporary and supply basis in a number of our schools.  

The number of hours and length of temporary contracts will vary.
You must have an SVQ Level 2 in Childcare, Learning and Development, or NC in Early Education and Childcare or equivalent.

Knowledge of child development and experience of working with young children is essential as are good oral and written communication skills, well developed listening skills and the ability to work as part of a team. You will have a proven empathy with children as well as being able to liaise with parents, use your initiative and be flexible in your approach to work.  Knowledge of 'Curriculum for Excellence' and an awareness of of the need for confidentiality are essential.

Elementary food hygiene and a first aid qualification are desirable.

SSSC registration or the ability to apply for this on appointment is essential.

You must have the ability to become a member of the PVG Scheme.

For further information, please contact Margaret Darling on (01307) 473097.
Closing Date: Friday 11 December 2015

Support for Learning Assistant
£8.88 - £9.28 per hour
ANG00674
We are looking for flexible and committed support for learning assistants on a full-time and part-time basis for supply and temporary contract work in Angus primary and secondary schools. The number of hours and length of temporary contracts will vary.
You will have experience of working with children, be able to demonstrate empathy and commitment towards children with additional support needs, and understand how their development can be affected by disability. A flexible approach to work and an inclusive attitude towards children and young people with varying abilities is essential as are good oral and written communication skills. The ability to work as part of a team and an awareness of the need for confidentiality are also essential.

Experience of assisting children with clothing and toileting is desirable as is an awareness of strategies to support children with a range of additional support needs. Moving and handling training and a first aid qualification are also desirable.

You must have the ability to become a member of the PVG Scheme.

For further information, please contact Sharon Preston on (01307) 473969.
Closing Date: Friday 11 December 2015

ANGUS ALIVE

Museum Assistant
£4,155 - £4,557  
ANG00663
Based at Montrose Museum, working 10 hours per week, 6 hours every Saturday and 4 hours during the week by arrangement, you will assist in the operation of the museum, dealing with visitor enquiries, reception, administration and collections care, display and documentation.
You will have three ‘O’/Standard grades at grade 4 or above, including English and Mathematics or equivalent with experience of working with the public in a retail or reception role in a visitor attraction, museum or other heritage related workplace. Good IT, customer care and oral and written communication skills are essential as is experience of cash handling and working in an office environment.

You must be enthusiastic about museum and visitor attraction work, with knowledge and experience of art/heritage activities and/or local history of Angus, as appropriate to the museum.

You must have a flexible approach to work, along with experience of working as part of a team and unsupervised.  You will be required to work some evenings and weekends, act as a keyholder and respond to alarm call-outs at short notice.

A European Computer Driving Licence award is desirable as is the ability to communicate local history and heritage information to museum visitors.

Interviews will be held on Friday 18 December 2015.

For further information, please contact Rachel Benvie on (01674) 662660.
Closing Date: Friday 11 December 2015

Leisure Attendant (6)
£2,597 - £15,063  
ANG00668
£2,597 - 6.25 hours

£6,287- 15.13 hours

£11,635 - 28 hours

£13,713 - 33 hours (2 positions)

£15,064 - 36.25 hours

Based at the new Brechin Campus, due to open February 2016, working either 6.25, 15.13, 28, 33 or 36.25 hours per week, based on a 4-week rota which includes weekdays, evenings and weekends, you will assist in the day-to-day operations of a new busy leisure community facility. Your duties will include pool supervision, fitness suite inductions, cleaning, setting up equipment, assisting at reception and ensuring that all areas are ready for customer use. 

These jobs are temporary until no later than 31 March 2017. 

You will be asked to indicate on your application form which position/s you are applying for.
You must have three 'O'/Standard Grades at grade 4 or above including English, or equivalent, along with a current RLSS Pool Lifeguard qualification or be able to achieve this within three months. You must also have good oral and written communication, customer care and numeracy skills along with knowledge of health and safety, and a flexible approach to work. 

A friendly, outgoing personality, the ability to use your initiative and work as part of a team and experience of working with members of the public are essential. Experience of working in a leisure facility, an ISRM Pool Plant Operator Certificate and a first aid certificate are desirable. 

You may also be required to provide cover at other leisure facilities within the Angus area.

You must have the ability to become a member of the PVG Scheme. 

For further information, please contact Barry Stirling on (01356) 627472.
Closing Date: Friday 11 December 2015

Apply on-line at www.myjobscotland.gov.uk                   Part of  

