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Job Vacancies List No 44
Apply on-line at www.myjobscotland.gov.uk
Alternatively phone our ACCESSLine on 03452 777 778
or e-mail accessline@angus.gov.uk quoting the job reference number, your name, address, postcode and where you saw the job advertised.
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You can also register for Job Alert e-mails to be sent to you when jobs matching your search criteria are added to the website – visit www.myjobscotland.gov.uk for more information.
The myjobscotland website has changed.

Myjobscotland have now launched their newly designed website.  If you have registered for job alerts and/or applied for a job with myjobscotland prior to January 2015, you will need to re-register on their new site.  There is an option on the new site to access your old account, including your previous applications.

Jobs marked * are open to applications from employees of Angus Council

only, ie permanent, temporary or supply staff.

To access these jobs on our recruitment website either go to the Job Vacancies section on the Corporate Intranet or use the address shown below the job.

COMMUNITIES

Planning and Place

Communities Officer
£27,406 - £29,920  
ANG00637
Based at Arbroath Academy Community Learning & Development Wing, working 36.25 hours per week, as part of a communities team, you will work with colleagues, communities and learners to support the delivery of youth work in Arbroath. 

This job is temporary to cover maternity leave.

Applications from Angus Council employees on a secondment basis will be considered.  You must have the approval of your line manager.
You will have a degree level, professionally recognised qualification in community education, community learning and development, community planning or equivalent. Registration with the CLD Standards Council for Scotland is desirable.

You will also have experience of working with young people in a community setting, community capacity building, engaging with communities of interest and geography, inter-agency working, planning, delivering and assessing progress in community based learning and outcome focused planning. 

Knowledge of current developments in community learning and development and community planning and key government policies impacting on these are essential as are excellent oral and written communication and interpersonal skills and experience of using ICT for administration and learning, evaluating using quality indicators and carrying out basic administration.

You will be approachable, enthusiastic, self-motivated and creative with a flexible approach to work, the ability to work as part of a team and a willingness to work irregular hours. 

A full, current driving licence and access to a vehicle are also essential. 

You must have the ability to become a member of the PVG Scheme. 

For further information, please contact Graham Hewitson on (01307) 476364 or email HewitsonGG@angus.gov.uk.
Closing date: Friday 27 November 2015

PEOPLE

Principal Teacher (Pupil Care & Support)
ANG00622
£42,225


Based at Webster's High School, Kirriemuir.
You must have the ability to become a member of the PVG Scheme.

For further information, please contact Jane Esson (01575) 577200.
Closing date: Friday 27 November 2015
Care Manager
£30,468 - £34,777  
ANG00624*
This job is restricted to employees of Angus Council.

Based at Gowanlea, Arbroath, covering the Arbroath/Carnoustie/Monifieth area, you will participate as a member of the community mental health team providing services to older people with mental health problems and their carers. As part of a multi-disciplinary team you will manage a caseload, taking responsibility for the assessment of need and the development, implementation and evaluation of the support arrangements and care plan. You will also participate in the continuing development of the service.
You will have experience of working with older people in a community setting. Excellent organisational, oral and written communication skills and the ability to work to and within directorate policies including health and safety are essential as are knowledge of community care policies and principles, relevant legislation, including adult support and protection. The ability to work co-operatively with other sections, agencies, families, carers and your own team is also essential. You must have an understanding and acceptance of social work values and a positive commitment to and skills in developing better practice as well as the ability to manage conflict appropriately. 

Good IT skills, a flexible approach to work, a non-judgemental and respectful attitude and sensitivity and understanding in dealing with vulnerable service users are essential. 

You must have a professional social work qualification (BA Social Work/MSc Social Work/DipSW/CQSW/CSS with appropriate option) and SSSC registration. A willingness to undertake training is essential.

A full, current driving licence and access to a vehicle are essential.

You must have the ability to become a member of the PVG Scheme.

Apply online:

https://www.myjobscotland.gov.uk/councils/angus-council/jobs/care-manager-33546
For further information, please contact Evelyn Burnham on (01241) 437206.
Closing date: Friday 20 November 2015
Welfare Rights Officer
£27,406 - £29,919  
ANG00620
Based at Ravenswood, Forfar, you will be responsible for providing advice on welfare benefits and debt to the general public and other professionals throughout Angus. 

This job is temporary until no later than 30 September 2017.

Applications from Angus Council employees on a secondment basis will be considered.  You must have the approval of your line manager.
Flexible, motivated and a good team player, you must have in-depth knowledge of current benefit/money advice legislation, which will be tested at interview. Excellent oral and written communication skills are essential as is experience of managing your own caseload. Good IT skills and experience of representation at tribunals and developing and delivering training programmes are desirable.

You must have an SVQ Level 3 in Advice or equivalent. This may include an HNC in Welfare Rights and Money Advice, DipSW, degree or diploma in an appropriate subject or other appropriate advanced award. Applications will also be considered from unqualified but suitably experienced candidates. 

A full, current driving licence and access to a vehicle are essential.

For further information, please contact George Meechan on (01307) 474666.
Closing date: Friday 27 November 2015

Teacher of Mathematics
ANG00621
There are three positions available.

Based at Forfar Academy, 35 hours per week, permanent.

Based at Arbroath Academy, 35 hours per week, permanent.

Based at Arbroath Academy, 28 hours per week, temporary until 1 July 2016. 

You will be asked to indicate on your application form which position/s you are applying for. 
You must have the ability to become a member of the PVG Scheme.

For further information, please contact Doreen Redfern on (01241) 438200, Head Teacher at Arbroath Academy or Melyvn Lynch on (01307) 475900, Head Teacher at Forfar Academy. 
Closing date: Friday 27 November 2015

Teacher of Mandarin
ANG00623
Carnoustie High School
You must have the ability to become a member of the PVG Scheme.

For further information, please contact Donald Currie on (01241) 803400.
Closing date: Friday 27 November 2015
Teacher of English/Literacy
ANG00639
Arbroath Academy
You must have the ability to become a member of the PVG Scheme.

For further information, please contact Doreen Redfern on (01241) 438200.
Closing date: Friday 27 November 2015

Social Care Officer
£19,291 - £24,095 (Bar at £21,105) 
ANG00628
Based at Strathmore Centre, Forfar, you will provide a high standard of residential respite care services to children and young people with a disability. Duties will include care planning, key working, direct work with young people, transition planning and provision of care during respite periods. Hours are worked on a shift-based system including sleep-in duties and waking night duties, for which an allowance is payable. 

This job is temporary until no later than 30 September 2016 in the first instance.

Applications from Angus Council employees on a secondment basis will be considered.  You must have the approval of your line manager.
You will have an energetic and enthusiastic approach along with experience of working with children and young people. The ability to engage and build relationships with young people is essential, as is an understanding of their needs and the difficulties/issues they may be experiencing. You must have excellent oral and written communication and organisational skills and the ability to work on your own initiative and as part of a team. An awareness of the importance of confidentiality and a non-judgemental and respectful attitude are essential. You must also have a flexible approach to work and the ability to work shift patterns, including sleep-in duties and waking night duties.

You will have an HNC in Social Care (or SSSC equivalent). You must also have an SVQ Level 3 in Health and Social Care (Children and Young People) or be willing to achieve this within three years. You must also have a willingness to undertake training and implement in practice and also gain registration with the SSSC within six months from date of appointment.

A full, current driving licence and access to a vehicle are essential.

You must also have the ability to become a member of the PVG Scheme.

Interviews will be held on 11 December 2015.

For further information, please contact Linda Lamond on (01307) 476066.
Closing date: Friday 27 November 2015

Welfare Rights Assistant
£17,804 - £18,636  
ANG00633
Based at Whitehills Health and Community Care Centre, Forfar, you will provide advice to service users on community care services, welfare benefits and signpost to other services where appropriate. 

This job is temporary until no later than 3 November 2016.

Applications from Angus Council employees on a secondment basis will be considered.  You must have the approval of your line manager.

You must have excellent oral and written communication skills and the ability to work to deadlines. You will be a quick learner, enthusiastic, motivated and be able to work on your own initiative and as part of a team. Knowledge of current benefit legislation, which will be tested at interview, is essential as is experience of completing benefit forms. IT skills, in particular Word and Excel, are desirable as are knowledge of community care services and experience of working with service users.

You must be willing to undertake appropriate training.

As you will be required to provide a home visiting service, a full, current driving licence and access to a vehicle are essential.

For further information, please contact Fiona Miller on (01307) 475129.
Closing date: Friday 27 November 2015

School Technician
£17,805 - £20,677 (Bar at £18,636)
ANG00650
Based at Forfar Academy, working 36.25 hours per week, Monday to Friday, you will provide technical support to teaching staff within the school.

Progression beyond the salary bar of £18,636 is subject to completion of additional training courses.

Applications from Angus Council employees on a secondment basis will be considered.  You must have the approval of your line manager.
You will have an ONC in science/laboratory/technology or an equivalent qualification with a qualification or appropriate experience in the use of wood working and/or engineering machinery being desirable.

A working knowledge of health and safety regulations and hardware such as audio visual, reprographics and IT equipment is essential, as are good oral communication and time management skills and the ability to prioritise and plan work. You will be self-motivated, enthusiastic, have the ability to liaise with teaching professionals and pupils and work as part of a team.

Experience of working in an educational or other appropriate technical or laboratory environment is desirable.

You must have the ability to become a member of the PVG Scheme.

For further information, please contact Nora Chalmers on (01307) 475900.
Closing date: Friday 27 November 2015

Clerical Officer
£15,063 - £16,519  
ANG00629
Based at Academy Lane, Arbroath, you will work as part of a team providing clerical support to the care and assessment teams who cover the Arbroath/Carnoustie/Monifieth area. You will carry out a range of routine procedures including assisting with mail, reception, telephone, filing, photocopying, petty cash, taking notes of meetings and any other general office duties. In addition, you will be required to use a word processing software package to produce documents from hand-written drafts, audio tape and other paperwork. You will also be required to input data into the People client index system (CareFirst).
You must have good oral and written communication and numeracy skills and knowledge and understanding of administrative procedures and financial processes/documentation. Experience of using Microsoft Office packages and excellent keyboard skills with a minimum typing speed of 40wpm, which will be tested at interview, are essential. 

You must be able to work as part of a team with minimum supervision, produce accurate work and work to deadlines. Experience of working in an office environment and dealing with the public is desirable.

You must have two Standard Grades, or equivalent, one of which must be English, or a relevant SVQ Level 1 or NC, or relevant office experience. A European Computer Driving Licence award is desirable.

For further information, please contact Amanda Finnie on (01241) 435678.
Closing date: Friday 20 November 2015

Welfare Rights Officer (Welfare Reform)
£13,703 - £14,959  
ANG00632
Based at Ravenswood, Forfar, working 18.125 hours per week on a job share basis, Wednesday, 1.30pm – 5.00 pm and 8.45am to 5.00pm, Thursday and Friday, you will be responsible for providing a welfare rights service throughout Angus. 

Funding for this post is part of the Making Advice Work programme, the aim of which is to improve advice services available to vulnerable people throughout Scotland. Within Angus, you will be working as part of the Welfare Rights Advice Project which aims to meet the needs of social tenants, raise awareness and prepare them for current and future implications of welfare reform.

This job is temporary until no later than 30 September 2016.

Applications from Angus Council employees on a secondment basis will be considered.  You must have the approval of your line manager.
Flexible and adaptable, motivated and a good team player, you must have in-depth knowledge of current benefit/money advice legislation, which will be tested at interview. Excellent oral and written communication skills are essential as is experience of managing your own caseload. Good IT skills and experience of representation at tribunals and developing and delivering training programmes are desirable.

You must have an SVQ Level 3 in Advice or equivalent, this may include an HNC in Welfare Rights and Money Advice, DipSW, degree or diploma in an appropriate subject or other appropriate advanced award. Applications will also be considered from unqualified but suitably experienced candidates. 

A full, current driving licence and access to a vehicle are essential.

For further information, please contact Fiona Miller on (01307) 475129.
Closing date: Friday 27 November 2015
Secondary School Assistant 
£8,885 - £9,743  
ANG00625
Based at Webster's High School, Kirriemuir, working 25 hours per week, Monday to Friday, term-time only (195 days), you will be a member of a team of support staff working to enhance the quality of learning and teaching that takes place within the school, initially supporting the home economics department.

This job is temporary until no later than 1 July 2016 in the first instance. 
Whilst no formal qualification is required, experience of working with children in an educational environment is essential. Good oral and written communication, organisational and interpersonal skills are essential as are a positive attitude and approach to work. You will have the ability to work unsupervised and as part of a team, use your initiative, demonstrate empathy with children, be motivated and enthusiastic and have an awareness of the need for confidentiality. 

A first aid qualification and/or experience of administering first aid is desirable.

You must have the ability to become a member of the PVG Scheme.

For further information, please contact Jennifer Orrock on (01575) 577200.
Closing date: Friday 27 November 2015

Clerical Officer
£7,531 - £8,259  
ANG00630
Based at Bruce House, Arbroath, working 18.125 hours per week, by arrangement, you will work as part of a team providing clerical support to the permanence team. You will use various Microsoft Office packages including word processing from written drafts and audio tapes as well as inputting data to the People client index system (CareFirst).  You will also undertake reception and telephone duties, filing, petty cash, photocopying, take notes of meetings and all other general office duties.

You must have good oral and written communication and numeracy skills along with knowledge and understanding of administrative procedures and financial processes/documentation. Experience of Microsoft Office packages and excellent keyboard skills, with a minimum typing speed of 40wpm, which will be tested at interview, are essential.

You must be able to work as part of a team, with minimum supervision, produce accurate work and work to deadlines. Experience of working in an office environment and dealing with the public is desirable.

You must have two Standard Grades, or equivalent, one of which must be English, or a relevant SVQ Level 1 or NC, or relevant office experience. A European Computer Driving Licence award is desirable.

For further information, please contact Elena Mills on (01307) 473778.
Closing date: Friday 20 November 2015

RESOURCES
Corporate Improvement and Finance

Senior Clerical Officer
£16,784 - £17,540  
ANG00631
Based at Invertay House, Monifieth, you will be part of a team responsible for the recovery of rent arrears and other debts owed to the council. You will communicate effectively, often in difficult circumstances, in order to maximise collection levels and deal with queries from tenants/taxpayers via telephone, face to face or in writing. You will also assist with preparing information for court actions.
You must have an SVQ Level 2 in Administration or relevant Standard Grade at credit level (grade 1 or 2) or Intermediate 2 or relevant office experience.

You will also have experience of Microsoft Office packages, working in an office environment, dealing with the public and knowledge and understanding of administrative and financial procedures and controls.

In addition to good numeracy and oral and written communication skills, you must have excellent keyboard skills and the ability to appraise situations and solve varied problems. You must be also be able to work with minimum supervision, as part of a team, to deadlines, produce accurate work and collate, organise and prepare returns and reports. 

Experience of supervising staff and a European Computer Driving Licence award are desirable.

For further information, please contact Ann Muir on (01382) 536539.
Closing date: Friday 27 November 2015

ANGUS ALIVE

Leisure Attendant
£15,063
ANG00635
Based at Lochside Leisure Centre, Forfar, working an average of 36.25 hours per week, based on a 4-week rota which includes weekdays, evenings and weekends, your duties will include setting up equipment, fitness suite inductions, cleaning, building security, maintenance and ensuring all areas are ready for customer use.
You will have three 'O'/Standard Grades at grade 4 or above including English, or equivalent. You must also have good oral and written communication, customer care and numeracy skills along with knowledge of health and safety, and a flexible approach to work.

A friendly, outgoing personality and the ability to use your initiative and work as part of a team as well as experience of working with members of the public are essential.

Experience of working in a leisure facility and a first aid certificate are desirable.

You must have the ability to become a member of the PVG Scheme. 

You may also be required to provide cover at other leisure facilities within the Angus area.

For further information, please contact Gillian Keay on (01307) 476006.
Closing date: Friday 20 November 2015

Facilities Officer
£23,966 - £26,990  
ANG00634
Based in Brechin, managing the library and the ACCESS office, you will be responsible for supervising the day-to-day delivery of a high quality service to residents of Angus and visitors. You will supervise and manage staff by timetabling, allocating tasks and carrying out recruitment, induction and training. You will co-ordinate reader development and outreach programmes at facility level, liaise with strategic officers to ensure quality stock provision and promotion and build and maintain effective relationships within the local community.

You will ensure the operation and maintenance of the IT resources at facility level, carry out the role of Building Manager, monitor facility cost centre budgets and collate performance data, preparing reports as appropriate. You will also assist in the review, development and implementation of facility policies and procedures, ensuring that the customer remains the focus of service delivery, and deal with customer service complaints that are not resolved at point of contact.

You will be educated to SCQF Level 7/8 or above in Customer Services, Management, Library and Information Studies, or a related subject, or equivalent and have experience of working with the public in a customer-focused environment, supervising staff and budget monitoring. Excellent organisational, interpersonal, numeracy and oral communication skills are essential. You will have experience of using a range of computer packages as well as the ability to lead and motivate a team, work on your own initiative and with minimum supervision and build and maintain effective working relationships.

Excellent customer care and written communication skills and the ability to appraise situations and solve varied problems are essential and will be tested at interview.

Experience of managing a busy community facility and an interest in promoting community engagement and the enjoyment of reading for adults and children are desirable.

You must have the ability to become a member of the PVG Scheme and be willing to undertake a Non-Police Personnel Vetting (NPPV) check.

For further information, please contact Hazel Cook on (01307) 473875.
Closing date: Wednesday 18 November 2015

Apply on-line at www.myjobscotland.gov.uk                   Part of  

