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Job Vacancies List No 40
Apply on-line at www.myjobscotland.gov.uk
Alternatively phone our ACCESSLine on 03452 777 778
or e-mail accessline@angus.gov.uk quoting the job reference number, your name, address, postcode and where you saw the job advertised.
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You can also register for Job Alert e-mails to be sent to you when jobs matching your search criteria are added to the website – visit www.myjobscotland.gov.uk for more information.
The myjobscotland website has changed.

Myjobscotland have now launched their newly designed website.  If you have registered for job alerts and/or applied for a job with myjobscotland prior to January 2015, you will need to re-register on their new site.  There is an option on the new site to access your old account, including your previous applications.

Jobs marked * are open to applications from employees of Angus Council

only, ie permanent, temporary or supply staff.

To access these jobs on our recruitment website either go to the Job Vacancies section on the Corporate Intranet or use the address shown below the job.

COMMUNITIES

Planning and Place

Housing Officer (Communities)
£23,607 - £26,593   
ANG00591
Based at Dewar House, Hill Terrace, Arbroath, working within the community housing team, you will provide advice and assistance to tenants and other customers on housing options, tenancy matters, property and estate management and rent accounts.

You will ensure compliance with tenancy conditions including investigating breaches, including anti-social behaviour of both tenants and non-tenants and take appropriate action. You will also ensure the continued and effective maintenance of houses, communal areas and amenities, liaising with contractors and other agencies to ensure repairs are instructed, inspected and completed satisfactorily within set budgets and contribute to the division’s planned maintenance programme to ensure planned works are carried out and inspected to agreed standards.
You will have an SCQF Level 8 qualification in Housing, Social Care or Health related subject along with knowledge of housing and homeless legislation, including welfare benefits, which will be tested at interview.

You will also have experience in housing management (assessing housing and support needs, lettings, estate management, investigating and dealing with 
anti-social behaviour and other complaints including issuing and inspecting repairs and arrears management) and of interviewing tenants face-to-face in a home/office environment.

Experience of developing and maintaining effective working relationships with stakeholders and housing management systems, excellent IT, oral and written communication, administrative and customer care skills are essential as is experience of Microsoft Office packages. The ability to prioritise and organise your workload, work on your own initiative and as part of a team, meet deadlines and targets and demonstrate problem solving skills in tenancy matters to achieve satisfactory resolutions is also essential. 

A full, current driving licence and access to a vehicle are also essential and you must be prepared to provide an out-of-hours service by participating in the council's out-of-hours rota to attend emergencies and for emergency repairs.

A Post Graduate Diploma in Housing Studies and membership of the CIH are desirable.

For further information, please contact Gordon Nicol on (01241) 435696 or 
Steve Bremner on (01241) 435265.
Closing date: Friday 30 October 2015
Regulatory Protective and Prevention Services

Community Safety Officer (Investigations) (2)
£23,607 - £26,593  
ANG00589
Based at the Old Mart Building, Forfar, covering the Angus area, as part of the public protection and enforcement team, you will complete detailed investigations into problems of anti-social behaviour, obtain statements, carry out interviews, effectively manage casework and find solutions. You will provide a conflict resolution service, act as a professional witness, out-of-hours if necessary and provide evidence in court where required. 

You will also be required to make applications and manage authorised installations for directed surveillance, provide reassurance and support to victims of anti-social behaviour, work positively with internal and external agencies and professionals to achieve successful sustainable outcomes, arrange/attend multi-agency problem solving meetings, contribute to the development of best practice, policies and procedures and provide written responses to requests for information.
You must have an HNC or equivalent in Housing or other relevant subject and be willing to undergo training in conflict resolution. You will have knowledge and understanding of legislation in relation to anti-social behaviour, experience in an investigative role and of applying guidance and legislation to make decisions, managing a demanding caseload, finding, implementing and carrying out problem solving techniques to achieve positive outcomes, dealing with and managing challenging behaviour and situations, building and maintaining excellent multi-agency working relationships and using IT management systems and Microsoft Office packages. 

Excellent oral and written communication and customer care skills, with a positive and enthusiastic attitude towards the public and colleagues are essential as is the ability to demonstrate confidentiality, sensitivity, diplomacy, work as part of a team, prioritise your workload, work with minimum supervision, meet targets and deadlines, produce and maintain a high standard of work at all times, use your initiative and deal with difficult situations. 

Experience in carrying out neighbour conflict resolution interviews, dealing with vulnerable persons who may have complex, social, psychological or mental health needs and of installing, monitoring and the maintenance of CCTV equipment are desirable as are knowledge and understanding of community safety and knowledge of court procedures.

You must also be prepared to work outwith normal office hours and have a full, current driving licence and access to a vehicle.

For further information, please contact Ken Johnston on (01307) 475999.
Closing date: Friday 30 October 2015
Chargehand Gardener
£19,002 - £20,797  
ANG00592
Based in Arbroath, working 37 hours per week as part of a team, your duties will include interpreting plans, constructing and maintaining soft and hard landscaping, preparing sites, maintaining sports pitches and using ground maintenance machinery and tractor-operated equipment and supervising staff.
You will be a time-served or certificated gardener with City and Guilds or an 
SVQ Level 3 in Horticulture or other relevant equivalent with experience of supervising staff, general horticulture and interpreting plans. You will also have good oral and written communication and numeracy skills and experience of manual handling, using grounds maintenance machinery and tractor-mounted equipment and construction work (hard and soft landscaping). Knowledge of health and safety and the ability to work as part of a team, unsupervised, on your own initiative, set and meet deadlines and solve problems and make decisions are all essential.

A full, current driving licence is essential as is a willingness to undertake training, trailer towing entitlement Category B+E and chemical spraying certificates.

An aptitude test will be carried out at interview.

For further information, please contact Jim Norman on (01674) 671469.
Closing date: Friday 30 October 2015
Gardener 2 (Supply)
£9.97 per hour 
ANG00593
Based in Angus, as part of our supply register, working on an as-and-when required basis, your duties will include maintaining landscaped areas, public parks and playing fields and similar open spaces, including highway verges and central reservations, grass cutting, hedge trimming, constructional labouring work, preparing and maintaining bedding displays, clearing leaves and litter and erecting and dismantling sports and other equipment.
You will have good oral and written communication and numeracy skills along with experience of manual handling, using grounds maintenance machinery and construction work (hard and soft landscaping). The ability to work unsupervised, as part of a team, set and meet deadlines, use your initiative and solve problems and make decisions is essential.

A full, current driving licence and a willingness to undertake training is essential.

Trailer towing entitlement category B+E and a chemical spraying certificate are desirable as is experience of using tractor-mounted equipment, playground equipment maintenance and erection and setting out and maintenance of recreational facilities.

For further information, please contact Allan Allardice on (01307) 473260.
Closing date: Friday 30 October 2015
Gardener 1 (Supply)
£8.72 per hour 
ANG00594
Based in Angus, as a member of our supply register, working on an as-and-when required basis, your duties will include maintaining landscaped areas, public parks and playing fields and similar open spaces, including highway verges and central reservations, grass cutting, hedge trimming, constructional labouring work, preparing and maintaining bedding displays, clearing leaves and litter and erecting and dismantling sports and other equipment.
You will have good oral and written communication and numeracy skills along with experience of manual handling, using grounds maintenance machinery and of construction work (hard and soft landscaping). The ability to work unsupervised and as part of a team are essential.

A willingness to undergo training is also essential.

For further information, please contact Allan Allardice on (01307) 473260.
Closing date: Friday 30 October 2015
Technical and Property Services

Architectural Technician (2)
£17,540 - £26,593  
ANG00590*
This job is restricted to employees of the property division within the Communities Directorate.
Based at Bruce House, Arbroath, working as part of the architects section, you will progress a diverse range of projects including housing, schools and industrial projects from feasibility, sketch and detail design stages to completion as directed by the senior architect. You will also undertake building and land surveys and site visits to inspect quality of work and participate in the contractor selection process.
You must have an NC in a relevant building discipline or equivalent, technical knowledge of construction techniques and knowledge of building regulations and Microsoft Office packages. Experience of AutoCAD and an interest in design are essential as are good oral and written communication skills and the ability to work as part of a team. 

An HNC in a relevant building discipline or equivalent is desirable, as is knowledge of project management, energy efficiency, building contracts and materials, 
CDM regulations and planning legislation.

Ideally, you will be an experienced draughtsperson and be able to explain technical information and design problems and interpret designs.

A full, current driving licence and access to a vehicle are essential.

Salary placing will be dependent upon qualifications and experience.

Apply online:

https://www.myjobscotland.gov.uk/councils/angus-council/jobs/architectural-technician-2-30914
For further information, please contact Gerry Grzywa on (01241) 435139.
Closing date: Friday 30 October 2015
PEOPLE
Teacher of English/Literacy






ANG00582
Arbroath Academy

Teacher of Computing






ANG00583
Carnoustie High School

You must have the ability to become a member of the PVG Scheme.

For further information, please contact:

Doreen Redfern on (01241) 438200 for Arbroath Academy.

Donald Currie on (01241) 803400 for Carnoustie High School.
Closing date: Friday 30 October 2015
Teacher of Primary Classes






ANG00585
Based at various primary schools across Angus.
You must have the ability to become a member of the PVG Scheme.

For further information, please contact Trish Torz on (01307) 476346.
Closing date: Friday 30 October 2015
Peripatetic Teacher of Music (2)





ANG00586
Based at various primary schools across Angus.

There are 2 jobs available:

Full-time, working 35 hours per week, across Montrose Primary Schools.

Part-time, working 21 hours per week, by arrangement, across Arbroath and Monifieth Primary Schools.

You will be asked to indicate on your application form which position/s you are applying for.
You must have a full, current driving licence and access to a vehicle.

You must also have the ability to become a member of the PVG Scheme.

For further information, please contact Trish Torz on (01307) 476346.
Closing date: Friday 30 October 2015
Teacher of Pupils with Additional Support Needs


ANG00584
Arbroath High School.
This job is temporary until no later than 1 July 2016.
You must have the ability to become a member of the PVG Scheme.

For further information, please contact Bruce Pandrich on (01241) 438300.
Closing date: Friday 30 October 2015
Social Care Officer
£15,407 - £19,255 (Bar at £16,862)
ANG00581*
This job is restricted to employees within the homecare teams of the 
People Directorate.
Based at Kinloch Care Centre, Carnoustie, covering Carnoustie, Monifieth and the surrounding area, working 30 hours per week on a shift-based system which includes waking night duty and weekend working, you will be part of the community alarm response team which provides support to vulnerable members of the community by responding to requests for assistance 24 hours a day. Your duties will include personal care, installation of alarm units and maintenance of records.
Good listening and oral and written communication skills, reliability and practical experience of working with vulnerable adults and carrying out personal care and domestic tasks to a high standard are essential. You must have the ability to observe/maintain confidentiality and have an understanding of community care principles and the needs of older people and their carers. The ability to assess situations and take appropriate action including responding to individual needs and work as part of a team, as well as unsupervised and on your own initiative is essential. The ability to work a 24 hour shift pattern including waking night duty and weekend working is also essential. IT skills are desirable.

Ideally, you will have an SVQ Level 2 in Health and Social Care or equivalent. 
A willingness to undertake assessment to attain this is essential.

A full, current driving licence is essential.

You must also have the ability to become a member of the PVG Scheme.

Apply online:

https://www.myjobscotland.gov.uk/councils/angus-council/jobs/social-care-officer-30919
For further information, please contact Alan Monks on (01307) 473153.
Closing date: Friday 30 October 2015
Care Assistant/Domestic
£14,459 - £16,273  
ANG00575*
This job is restricted to employees of Angus Council.

Based at Rosehill Resource Centre, Montrose, working 36.25 hours per week, 
Monday to Friday, you will be part of a team providing support for adults with learning disabilities. Your duties will include providing direct personal care, domestic tasks and escorting service users. You will be responsible for maintaining a high standard of cleanliness within the resource centre.
Experience of working with vulnerable people and carrying out personal care and domestic tasks to a high standard is essential. Good oral and written communication skills and a flexible approach to work are also essential. You must have the ability to work unsupervised, on your own initiative and as part of a team and participate in team meetings.

You must also have respect for service users' dignity, privacy and choice and take responsibility for opening and closing the building and acting as a keyholder as required.

A willingness to undertake training is essential as is the ability to become a member of the PVG Scheme.

Apply online:

https://www.myjobscotland.gov.uk/councils/angus-council/jobs/care-assistant-domestic-30916
For further information, please contact Doug Fairweather on (01674) 673313.
Closing date: Friday 30 October 2015
Clerical Officer
£14,459 – £16,273  
ANG00577
Based at Ravenswood, New Road, Forfar, working 36.25 hours per week, 
Monday to Friday, you will work as part of a team providing clerical support to the intake team who cover the Angus area. You will use various Microsoft Office packages, input data to the People client index system (CareFirst), undertake reception and telephone duties as well as filing, petty cash, photocopying, taking notes of meetings and all other general office duties.

This job is temporary until no later than 31 March 2016.

Applications from Angus Council employees on a secondment basis will be considered.  You must have the approval of your line manager.
You must have good oral and written communication and numeracy skills along with knowledge and understanding of administrative procedures and financial processes/documentation. Experience of Microsoft Office packages and excellent keyboard skills, with a minimum typing speed of 40wpm, which will be tested at interview, are essential. 

You must be able to work as part of a team with minimum supervision, produce accurate work and work to deadlines. Experience of working in an office environment and dealing with the public is desirable. 

You must have two Standard Grades, or equivalent, one of which must be English, or a relevant SVQ Level 1 or NC, or relevant office experience. A European Computer Driving Licence award is desirable. 

For further information, please contact Elena Mills on (01307) 473778.
Closing date: Friday 30 October 2015
Contracts Officer
£13,504 - £14,742  
ANG00573
Based at St Margaret's House, Forfar, working 18.125 hours per week, by arrangement, Monday to Friday, you will be part of the contracts team within the quality and performance section and will take lead officer responsibility for the project management of a range of bespoke contracts based on specific outcome requirements. You will be responsible for all stages of the procurement process including analysis of commissioning requirements, tender exercises, monitoring of providers' performance and service reviews. You will also be responsible for developing new styles of contract, investigating complaints arising from contracts, carrying out and monitoring risk assessments for contracts, providing specialist advice to staff and service users on procurement issues and allocating work to clerical officers.

This job is temporary for no more than one year.

Applications from Angus Council employees on a secondment basis will be considered. You must have the approval of your line manager.
Knowledge and understanding of relevant procurement legislation is essential as are experience of contracting and numerical and analytical skills. In addition, you must have excellent oral and written communication, report writing, document presentation skills and IT skills, in particular Word and Excel. The ability to work to tight timescales, as part of a team, unsupervised and use your initiative is essential as is the ability to manage conflicting demands and priorities. 

You must have, or be willing to work towards, the Chartered Institute of Purchasing and Supply Level 4 Foundation Diploma. 

A full, current driving licence and access to a vehicle are essential. 

For further information, please contact Dave Sim on (01307) 474832.
Closing date: Friday 30 October 2015
Domestic Assistant
£7,977 
ANG00578
Based at Beech Hill House Care Centre, Forfar, working 20 hours per week, on a rota basis including weekends, you will work as part of a domestic team maintaining a clean and safe environment for older people, including those with dementia. Duties include cleaning the building, including toilets, day care facilities, service users' rooms, kitchen and dining area and offices as well as laundry duties. You may also be required to assist in escorting service users, participate in social activities and serve meals and refreshments.
You must be able to carry out domestic tasks to a high standard using the appropriate equipment, follow health and safety guidelines and work unsupervised using your initiative. Knowledge of basic hygiene and a reliable and flexible approach to work in order to meet the demands of the service are essential.

A willingness to undertake relevant training is also essential. You must have the ability to become a member of the PVG Scheme.

For further information, please contact Ray Pert on (01307) 462758.
Closing date: Friday 23 October 2015
Driver/Attendant
£7,229 - £8,136  
ANG00580
Based at Beech Hill House Care Centre, Forfar, working 18.125 hours per week, which will be based around service provision, including weekends, you will be part of a team caring for older people, including those with dementia. You will be responsible for the safe transportation of service users to and from day care and undertaking other duties commensurate with the safety of passengers and vehicles within your charge.

You may, on occasion, be required to work additional hours to cover for absences.
You will have knowledge of basic vehicle maintenance, a flexible approach to work and the ability to work as part of a team and on your own initiative. You will also have a full, current driving licence, including Category D1 entitlement, and be an experienced mini-bus driver. Training will be provided in order to obtain the appropriate council mini-bus driving certificate.

You must have the ability to become a member of the PVG Scheme.

For further information, please contact Ray Pert on (01307) 462758.
Closing date: Friday 23 October 2015
Domestic Assistant
£7,229 
ANG00579
Based at Beech Hill House Care Centre, Forfar, working 18.125 hours per week, on a rota basis including weekends, you will work as part of a domestic team maintaining a clean and safe environment for older people, including those with dementia. Duties include cleaning the building, including toilets, day care facilities, service users' rooms, kitchen and dining area and offices as well as laundry duties. You may also be required to assist in escorting service users, participate in social activities and serve meals and refreshments.
You must be able to carry out domestic tasks to a high standard using the appropriate equipment, follow health and safety guidelines and work unsupervised using your initiative. Knowledge of basic hygiene and a reliable and flexible approach to work in order to meet the demands of the service are essential.

A willingness to undertake relevant training is also essential. You must have the ability to become a member of the PVG Scheme. 

For further information, please contact Ray Pert on (01307) 462758.
Closing date: Friday 23 October 2015
RESOURCES

Organisational Change

Modern Apprentice (Hardware Support) (2)
£7,238
ANG00588
Based at Angus House, Forfar, working within the IT service, you will join a large team providing technical support to staff.

This job is temporary for no more than 18 months from date of appointment.
You will have 3 Standard Grades at grade 4/Nat 4 or above, one of which must be English. You will have good keyboard, oral and written communication and numeracy skills and the ability to work to deadlines and produce accurate work.

You must also have the ability to undertake the SVQ Level 3 Diploma for Information Technology & Telecommunications Professionals.

Experience of working in an office environment, dealing with the public and the ability to work as part of a team with minimum supervision are desirable as are knowledge of Microsoft Office packages and knowledge and understanding of administrative processes and procedures.

Due to funding restrictions for this qualification, you must be between the ages of 
16-19 years old.

For further information, please contact Steve Roud on (01307) 476406.
Closing date: Friday 30 October 2015
Corporate Improvement and Finance

Accounting Technician (3)

£16,538 - £20,375 – 36.25 hours (2 jobs)
£9,922 - £12,225 - 21.75 hours (1 job)  
ANG00587
Based at Angus House, Forfar, you will assist in providing accountancy support to council directorates and assist with the delivery of corporate responsibilities eg VAT, revenue budget co-ordination.

There are three jobs available:

Permanent, 21.75 hours per week, working Wednesday, Thursday and Friday, based in the team primarily supporting the adult services division of the People Directorate but also assisting with the council’s VAT returns.

Permanent, 36.25 hours per week, based in the team supporting the 
Resources Directorate and which co-ordinates the council’s revenue monitoring and annual accounts processes.

Temporary, 36.25 hours per week, to cover maternity leave, based in the team primarily supporting the adult services division of the People Directorate.

You will be asked to indicate on your application which position/s you are applying for.
You will have five Standard Grades, or equivalent and experience of working within a finance related office environment. 

You will also have excellent numeracy and IT skills, good interpersonal skills, experience of using Microsoft Office packages, in particular Excel, a flexible approach to work and the ability to use your initiative and work as part of a team.

Ideally, you will be AAT qualified, or currently studying towards an AAT qualification, or have an HNC in Accounting, or equivalent. Good organisational and oral and written communication skills and knowledge of local government financial issues and framework are desirable.

Salary placing will be dependent upon qualifications and experience in accordance with the career grade structure.

Interviews will be held week commencing 16 November 2015.

For further information, please contact Joy Anderson on (01307) 476153.
Closing date: Friday 30 October 2015
Apply on-line at www.myjobscotland.gov.uk                   Part of  

