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Job Vacancies List No 01
Apply on-line at www.myjobscotland.gov.uk
Alternatively phone our ACCESSLine on 03452 777 778
or e-mail accessline@angus.gov.uk quoting the job reference number, your name, address, postcode and where you saw the job advertised.
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You can also register for Job Alert e-mails to be sent to you when jobs matching your search criteria are added to the website – visit www.myjobscotland.gov.uk for more information.
The myjobscotland website has changed.

Myjobscotland have now launched their newly designed website.  If you have registered for job alerts and/or applied for a job with myjobscotland prior to January 2015, you will need to re-register on their new site.  There is an option on the new site to access your old account, including your previous applications.

Jobs marked * are open to applications from employees of Angus Council

only, ie permanent, temporary or supply staff.

To access these jobs on our recruitment website either go to the Job Vacancies section on the Corporate Intranet or use the address shown below the job.

COMMUNITIES
Planning and Place

Caravan Wardens (2)
£15,064 - £16,519
ANG00703

Based at South Links Caravan Park, Montrose, you will be responsible for operating the caravan park. You will work an average of 36.25 hours per week, over a four week basis, including mornings, evenings and weekends.

Duties include dealing with enquiries, accepting, processing advance and casual bookings, dealing with cash, carrying out cleaning on a daily basis, maintenance of grass where required and the general marketing and promotion of a busy site.

These jobs are temporary until no later than 31 January 2018.

Applications from Angus Council employees on a secondment basis will be considered. You must have the approval of your line manager.
You must have a friendly, outgoing personality, a flexible approach to working hours along with excellent customer care skills and knowledge of health and safety, combined with the ability to work as part of a team. You must also have good oral and written communication skills, access to a suitable caravan/motorhome and be able to live on site during the period of employment. A free pitch and electricity will be provided.

Ideally, you should have Standard Grades (or equivalent) to include English, experience of caravanning, dealing with the public and cash handling. 

You must have the ability to become a member of the PVG scheme.

For further information please contact Catriona Ferrier on (01307) 474714.
Closing Date:  Friday 22 January 2016
Regulatory, Protective and Prevention Services

Refuse Driver

£18,173 - £19,022
ANG00712*
This job is restricted to employees of Angus Council.

Based at Queenswell Road, Forfar, working 37 hours per week, on a rota basis, any five days out of seven, you will work as part of a team, driving and having responsibility for a refuse collection vehicle. You will also be responsible, along with the crew, for ensuring the best operational relationship between the service and members of the public.

This job is temporary until no later than 31 March 2016.

Applications from employees on a secondment basis will be considered. You must have the approval of your line manager.

You will have knowledge of health and safety at work, experience of manual handling, supervising staff, keyholder and security duties, carrying out routine vehicle checks and driving LGVs. Good oral and written communication and customer care skills and basic numeracy skills, as well as the ability to work as part of a team, unsupervised and use your initiative are essential. You must be able to maintain written records, take and follow verbal and written instructions and be willing and able to work outside in all weathers and with noxious materials. 

Experience of specialised driving eg work rounds and a driving licence with Category C+E entitlement would be an advantage.

A current LGV driving licence with Category C entitlement is essential as are a valid driver qualification card (DQC) and digital tachograph card.
Apply online:  

https://www.myjobscotland.gov.uk/councils/angus-council/jobs/refuse-driver-37413 
For further information, please contact Martin Jeffers on (01307) 473050.


Closing Date:  Friday 22 January 2016
Driver/Plant Operative

£17,131 - £17,903
ANG00711*
This job is restricted to employees of Angus Council.

Based at the Burgh Yard, Cairnie Loan, Arbroath, working 37 hours per week, on a rota basis, any five days out of seven, Monday to Sunday between the hours of 7am and 7pm, you will work as part of a team, driving and having responsibility for a ‘Team Sweep’ refuse collection vehicle and/or allocated vehicles and its crew. You will carry out vehicle checks and cleaning, routine maintenance, transport goods, equipment and personnel and complete associated paperwork.

You will receive enhanced rates for any overtime worked.

You will have knowledge of basic road safety and traffic control measures, health and safety at work, good oral and written communication and customer care skills along with basic numeracy skills. Experience of manual handling, driving Category C1 vehicles, keyholder and security duties and carrying out routine vehicle checks are essential as is the ability to maintain records, work unsupervised and as part of a team. 

A full, current driving licence including Category C1 entitlement (up to 7.5 tonne), valid driver qualification card (DQC) and digital tachograph card are all essential as is the ability to take and follow verbal and written instructions, provide a regular and effective service and use your initiative.  A willingness to work outside in all weathers and with noxious materials is also essential.

Experience of specialised driving eg work rounds, working in a waste management environment, driving LGVs and a Category C or C+E LGV driving licence would be an advantage.

Apply online:

https://www.myjobscotland.gov.uk/councils/angus-council/jobs/driver-plant-operative-37414 

For further information, please contact Grant Edward on (01241) 438183.

Closing Date:  Friday 22 January 2016
Gardener 2

£17,131 - £17,903
ANG00700
Based in Carnoustie, you will work 37 hours per week as part of a team maintaining landscaped areas, public parks, playing fields and similar open spaces, including highway verges and central reservations.  You will also undertake grass cutting, hedge trimming, constructional labouring work, preparing and maintaining bedding displays, clearing leaves and litter and erecting and dismantling sports and other equipment.

You will have good oral and written communication and numeracy skills along with experience of manual handling, using grounds maintenance machinery and construction work (hard and soft landscaping). The ability to work unsupervised, as part of a team, set and meet deadlines, use your initiative, solve problems and make decisions is essential.

A full, current driving licence and a willingness to undertake training is also essential.

Trailer towing entitlement Category B+E and a chemical spraying certificate are desirable as is experience of using tractor-mounted equipment, playground equipment maintenance and erection and setting out and maintenance of recreational facilities.

For further information, please contact Allan Allardice on (01307) 473260.

Closing Date:  Friday 22 January 2016

Technical and Property Services

CDM and Projects Officer

£30,468 - £34,777
ANG00713

Based at Bruce House, Arbroath, you will develop, manage and implement the               co-ordination and provision of the CDM 2015 regulations and carry out project programming duties for the building works procured by the Property team. You will undertake the Principal Designer duties on all construction related projects and advise on all CDM and health & safety matters to ensure compliance with the latest CDM regulations.

A degree in a construction related subject is essential along with membership of a relevant construction related professional institute and you must be a registered member of the Association for Project Safety or equivalent. 

You will have experience of working in construction processes and procedures, providing a CDM service and have knowledge of the CDM 2015 regulations, building construction methods, property maintenance, regulations and best practice. You should ideally have experience in preparing and monitoring project programmes. 

The ability to use your initiative, work as part of a team or with minimum supervision, plan and organise your own workload, set and meet targets and deadlines, and liaise with other professionals are essential. You will also have excellent oral and written communication skills, experience in report writing and in the use of Microsoft Office packages including Word, Access and Excel.

A full, current driving licence and access to a vehicle are essential.

For further information, please contact Gerry Grzywa on (01241) 435139.
Closing Date:  Friday 22 January 2016

Architectural Technician/EPC Assessor

£17,805 - £26,990
ANG00701*
This job is restricted to employees of Angus Council's Property Services
Based at Bruce House, Arbroath, working as part of the architect's section, you will carry out RDSAP assessments and stock condition surveys of existing housing stock, and progress a diverse range of projects from feasibility, sketch and detail design stages to completion as directed by the senior architect. You will also undertake building and land surveys and site visits to inspect quality of work and participate in the contractor selection process.

You must have an NC in a relevant building subject or equivalent, technical knowledge of construction techniques and knowledge of building regulations.  Experience of AutoCAD, good oral and written communication skills and the ability to work as part of a team are essential.

You must have a Level 3 Certificate in Domestic Energy Assessment or equivalent and approved by OFQUAL. Ideally you will be a member of an approved accrediting body for the production of domestic RDSAP assessments. 

An HNC in a relevant building subject or equivalent would be an advantage, as would knowledge of project management, Microsoft Office packages, energy efficiency, building contracts, CDM regulations, building materials, planning legislation, carrying out stock condition surveys and RDSAP assessments.

A basic disclosure check from Disclosure Scotland is essential.  
Ideally you will be an experienced draughtsperson with an interest in design and the ability to explain technical information, design problems and interpret designs.

Salary placing will be dependent upon qualifications and experience.

A full, current driving licence and access to a vehicle are essential.

Apply online:

https://www.myjobscotland.gov.uk/councils/angus-council/jobs/architectural-technician-epc-assessor-37438 
For further information, please contact Peter Bell on (01241) 435127.

Closing Date:  Friday 22 January 2016

Architectural Technician (2)

£17,805 - £26,990
ANG00702

Based at Bruce House, Arbroath, working as part of the architect’s section, you will progress a diverse range of projects including housing, schools and industrial projects from feasibility, sketch and detail design stages to completion as directed by the senior architect. You will also undertake building and land surveys and site visits to inspect quality of work and participate in the contractor selection process.

This job is temporary until no later than 31 March 2017.

Applications from Angus Council employees on a secondment basis will be considered. You must have the approval of your line manager.

You must have an NC in a relevant building discipline or equivalent, technical knowledge of construction techniques and knowledge of building regulations and Microsoft Office packages. Experience of AutoCAD and an interest in design are essential as are good oral and written communication skills and the ability to work as part of a team. 

An HNC in a relevant building discipline or equivalent is desirable, as is knowledge of project management, energy efficiency, building contracts and materials, CDM regulations and planning legislation.

Ideally, you will be an experienced draughtsperson and be able to explain technical information and design problems and interpret designs.

A full, current driving licence and access to a vehicle are essential.

Salary placing will be dependent upon qualifications and experience.

For further information, please contact Gerry Grzywa on (01241) 435139.

Closing Date:  Friday 22 January 2016

PEOPLE

Social Worker (Permanence)

£30,468 - £34,777
ANG00706

Based at Bruce House, Arbroath, covering the Angus area, you will work as part of the permanence team which is a dedicated service that undertakes preparation, assessment and ongoing support to adoptive and permanent foster families. The team also supports care planning for children by undertaking assessments of children identified as in need of permanence.

You must have knowledge of child development and relevant legislation. Excellent oral and written communication and organisational skills are essential as are assessment skills and the ability to work as part of a team. A flexible approach to work, including the ability to work evenings, in order to meet the specific needs of family placement work, is also essential. You must also have post-qualifying experience of working with children and families.

A professional social work qualification (MSc Social Work/BA Social Work/DipSW/CQSW/CSS with appropriate option) and SSSC registration are essential. 

You must have the ability to become a member of the PVG Scheme. 

A full, current driving licence and access to a vehicle are essential.

For further information, please contact Elizabeth Ross on (01241) 438000.

Closing Date:  Friday 22 January 2016

Senior Social Care Officer

£27,973 - £30,538
ANG00705*
This secondment opportunity is restricted to social care officers working within the People Directorate. 

Based at Beech Hill House Care Centre, Forfar, working a variable shift pattern, including weekends and standby duties, you will be an active member of the management team supporting service users, their families and carers and liaising with other professionals. You will be allocated specific responsibility for managing at least one element of the services provided at the care centre. You will also have responsibility for the care centre in the manager’s absence.

This secondment opportunity is temporary for a period of up to 6 months from date of appointment. Please ensure your line manager supports your application.
With knowledge of assessment, care planning and community care policies and principles, you must have good oral and written communication, organisational and customer care skills. You must have the ability to organise and manage a busy workload. Experience of staff management and caring for vulnerable people, including people with dementia, along with a positive commitment to and skills in developing better practice, including personal development and staff training are essential. You must be able to work as part of a team, have a flexible approach to work and demonstrate leadership and budget management skills. The ability to effectively support vulnerable service users and their carers, work co-operatively with other sections, agencies, families, carers and your own team and work to and within directorate policies is essential.

You must have an SVQ Level 3 in Health and Social Care (or equivalent) and be committed to undertaking further training. A professional social work qualification (BA Social Work/MSc Social Work/DipSW/CQSW/CSS with appropriate option) or RGN (or equivalent) is desirable.

The ability to work a variable shift pattern, including weekends and standby duties, is essential.

A full, current driving licence and access to a vehicle are also essential.

You must have the ability to become a member of the PVG scheme and currently be registered as a practitioner with the SSSC. You must also register with the SSSC as a supervisor within six months from date of appointment.

Apply online:
https://www.myjobscotland.gov.uk/councils/angus-council/jobs/senior-social-care-officer-37493 

For further information, please contact Ray Pert on (01307) 462758.

Closing Date:  Friday 22 January 2016

Teacher of Technical Education

Brechin High School
ANG00714

Based at Brechin High School.

You must have the ability to become a member of the PVG Scheme.

For further information, please contact Archie Bathgate on (01356) 622135.
Closing Date:  Friday 22 January 2016

Primary School/Clerical Assistant

£11,549 - £12,665
ANG00707

Based at Andover Primary School, Brechin, working 32.5 hours per week, 8.45am - 3.45pm, Monday to Friday, term-time only (195 days), you will provide a general administrative, clerical and word processing support service to the school. Your duties will also include reception and data input.

You will have good keyboard skills, knowledge of Microsoft Office packages, in particular Word and Excel, and experience of general clerical procedures, cash handling, filing and maintaining records. Good oral and written communication skills and basic numeracy skills are essential, as is the ability to work as part of a team and use your initiative. You must be able and willing to undertake occasional duties concerned with the safe passage of school children across roads, to and from school, and assist with supporting pupils as required across the school.  Motivated and enthusiastic, you will have the ability to actively listen, have empathy (with children) and have an awareness of the need for confidentiality.

An NC in Office Administration or equivalent SVQ in Office Skills with applied software and a first aid qualification are desirable, as is experience of administering first aid and working with children in an educational environment.
You must have the ability to become a member of the PVG Scheme.

For further information, please contact Fiona Hislop on (01356) 627427.

Closing Date:  Friday 22 January 2016

Clerical Officer

£8,126 - £8,911
ANG00708

Based at Carnoustie High School, working 21.75 hours per week, 8.30am to 4.45pm, Wednesday, Thursday and Friday, term-time only (205 days pro-rata), you will provide a general administrative and clerical support service to the school.

You must have two Standard Grades or equivalent, one of which must be English, or a relevant SVQ Level 1 or NC, or relevant office experience. 

You will be required to undertake word processing duties, input data to the SEEMiS system, undertake reception and telephone duties, filing, inputting finance information, photocopying, take notes of meetings and all other general office duties.

You must have good oral communication and numeracy skills, knowledge and understanding of administrative procedures and financial processes/documentation and experience of Microsoft Office packages. Good written communication skills, the ability to produce accurate work and excellent keyboard skills are essential. You must also be able to work as part of a team, with minimum supervision and to deadlines.

A European Computer Driving Licence award, experience of working in an office environment and dealing with the public are desirable. 

You must have the ability to become a member of the PVG Scheme. 

For further information, please contact Gerard McGrady on (01241) 803400.

Closing Date:  Friday 22 January 2016

Escort/Attendant

£7,687 - £8,430
ANG00704

Based at Rosehill Resource Centre, Montrose, working 18.5 hours per week, Monday to Friday, on a split shift basis, you will be part of a team caring for people with learning disabilities. You will be responsible for the safe transportation of service users to and from the unit, and for undertaking other duties commensurate with the safety of passengers and vehicles within your charge.

You may, on occasion, be required to work additional hours, including split shifts, to cover for absences.

You must have excellent oral and written communication skills and a flexible approach to work. The ability to deal with vulnerable people in an understanding and caring manner, work as part of a team and undertake driving duties when necessary is also essential.

A willingness to undertake training is essential as is the ability to become a member of the PVG scheme.

You must have a full, current driving licence with Category D1 entitlement. Training will be provided in order to obtain the appropriate council minibus driving certificate.

For further information, please contact Doug Fairweather on (01674) 673313.
Closing Date:  Friday 22 January 2016

Supply Escort

£9.08 per hour
ANG00719

As a member of our supply escort register, you will work on an as-and-when required basis, providing assistance to school pupils including, where appropriate, the use of mechanical aids.  You will ensure passengers remain seated and secured throughout journeys in addition to ensuring that vehicle doors are correctly secured.

You will have good oral communication skills and experience of coping with children.  You will also have the ability to cope in an emergency, be reliable, have empathy (with children) and have an awareness of the need for confidentiality.  Experience of working with children with additional support needs is desirable.

You must have the ability to become a member of the PVG Scheme.

For further information, please contact Lesley Eaton on (01307) 476305.

Closing Date:  Friday 22 January 2016

Angus Alive
Senior Clerical Officer
£16,784 - £17,540
ANG00717*

This job is restricted to employees of Angus Alive.
Based at the new Brechin Community Campus, working 36.25 hours per week, based on a 4-week rota which includes weekdays, evenings and possible weekend shift cover, you will be the first point of contact dealing with all incoming customers, taking cash / card / cheque payments, operating a computerised till system and dealing with customer enquiries at the desk and over the telephone. You will also manage the reception team, conduct meetings, train the team, carry out staff appraisals, control stock, monthly accounts, petty cash and programme activities on the computerised booking system.

You must have an SVQ Level 2 in Administration or relevant standard Grade at credit level (grade 1 or 2) or Intermediate 2 or relevant office experience.

You will have excellent keyboard skills along with experience of Microsoft Office packages, working in an office environment and dealing with the public. Knowledge and understanding of administrative and financial procedures and controls are essential. You must have good numeracy, oral and written communication skills.

You will have the ability to appraise situations and solve varied problems, work to deadlines, produce accurate work, collate, organise and prepare returns and reports, work with minimum supervision and as part of the new campus team.

A European Computer Driving Licence award is desirable as is experience of supervising staff.

Apply online:

https://www.myjobscotland.gov.uk/councils/angus-council/jobs/senior-clerical-officer-37501 
For further information, please contact Barry Stirling on (01356) 627472.       

Closing Date:  Friday 22 January 2016

Apply on-line at www.myjobscotland.gov.uk                   Part of  

