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Job Vacancies List No. 07
Apply on-line at www.myjobscotland.gov.uk
Alternatively phone our ACCESSLine on 03452 777 778
or e-mail accessline@angus.gov.uk quoting the job reference number, your name, address, postcode and where you saw the job advertised.
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You can also register for Job Alert e-mails to be sent to you when jobs matching your search criteria are added to the website – visit www.myjobscotland.gov.uk for more information.
Jobs marked * are open to applications from employees of Angus Council

only, ie permanent, temporary or supply staff.

To access these jobs on our recruitment website either go to the Job Vacancies section on the Corporate Intranet or use the address shown below the job.

CHIEF EXECUTIVE
Executive Support
Clerical Officer
£15,063 - £16,519  

ANG00792
Based part time at Angus House and part time at The Cross, Forfar you will be part of a team responsible for the clerical support to the Chief Executive’s Unit including Members Services.

You will be working part of the week at Angus House providing clerical support to the administrative officer and part of the week supporting the Member Services supervisor at the Cross, Forfar.  Exact working pattern can be agreed in advance.  You will require to be flexible in your approach and willing to accommodate changes as they arise.  

You will be required to communicate effectively, be enthusiastic and with a willingness to learn.  This role will be varied and challenging but will give an excellent opportunity to experience two office environments.

You must have good oral communication and numeracy skills, knowledge and understanding of administrative procedures and financial processes/documentation and experience of Microsoft Office packages. Good written communication skills, the ability to produce accurate work, excellent keyboard skills and a minimum typing speed of 40wpm are essential. You must also be able to work as part of a team, with minimum supervision and to deadlines. 

You must have two Standard Grades, or equivalent, one of which must be English, or a relevant SVQ Level 1 or NC, or relevant office experience. 

A European Computer Driving Licence award, experience of working in an office environment and dealing with the public are desirable.

For further information, please contact Elaine Whittet on (01307) 476099.
Closing date:  Friday 11 March 2016
COMMUNITIES 

Regulatory, Protective and Prevention Services

Waste Operative (Supply)
£9.08 per hour 

ANG00788
Working on an as-and-when required basis (between the hours of 7am and 7pm), you will work as part of a team assisting with the sweeping, collection and removal of litter, dirt, leaves and weeds from public spaces using a range of associated tools and equipment including litter picker, barrow, shovel and brush. You will assist with the removal of household, industrial and commercial refuse, push and pull bins to the lorry lift, load and operate the lift, remove and return bins and assist the driver in safe manoeuvring of the vehicle on the round and at the disposal location. You may also be required to work at recycling centres.
You will have knowledge of basic road safety, health and safety at work, experience of manual handling, dealing with members of the public,  as well as basic numeracy and good customer care and oral and written communication skills along with the ability to take and follow instructions, work as part of a team and unsupervised.

The ability to maintain records and a willingness and ability to work outside in all weathers, wear a uniform and personal protective equipment, and work with noxious materials is essential.

Experience of similar work, assisting drivers with manoeuvres, maintaining equipment and key holder and security duties would be an advantage.

A full, current driving licence with Category B entitlement is essential.

An LGV driving licence with Category C or C+E entitlement is desirable.

For further information, please contact Martin Jeffers on (01307) 473050

Closing date:  Friday 11 March 2016
Technical and Property Services
CDM & Projects Officer
£30,468 - £34,777  

ANG00789
Based at Bruce House, Arbroath, you will develop, manage and implement the                co-ordination and provision of the CDM 2015 regulations and carry out project programming duties for the building works procured by the Property team. You will undertake the Principal Designer duties on all construction related projects and advise on all CDM and health & safety matters to ensure compliance with the latest CDM regulations.
A degree in a construction related subject is essential along with membership of a relevant construction related professional institute and you must be a registered member of the Association for Project Safety or equivalent.

You will have experience of providing a CDM service and have knowledge of the CDM 2015 regulations, building construction methods, property maintenance, regulations and best practice. You should ideally have experience in working in construction processes and procedures as well as preparing and monitoring project programmes.

The ability to use your initiative, work as part of a team or with minimum supervision, plan and organise your own workload, set and meet targets and deadlines, and liaise with other professionals are essential. You will also have excellent oral and written communication skills, experience in report writing and in the use of Microsoft Office packages including Word, Excel and Access.

A full, current driving licence and access to a vehicle are essential.

For further information, please contact Gerry Grzywa on (01241) 435139.
Closing date:  Friday 11 March 2016
PEOPLE

Team Manager (Support to Families)
£38,066 - £40,996  

ANG00786
Based at Broomfield Resource Centre, Broomfield Road, Montrose covering the Montrose/Brechin area, you will manage the family support team. Your duties will include supporting children and young people aged 0 - 18, and their families, at an early stage of social work intervention. You will also work in an intensive way with families and carers to support them at home and in their local community. You will liaise closely with colleagues in the care and assessment teams and on a multi-agency basis.
You must have knowledge of child development and child protection issues as well as practice, policy and legislation relevant to child care. You will have relevant post-qualifying experience and excellent oral and written communication skills as well as the ability to work within a multi-agency setting and in partnership with colleagues and other agencies across the service. You must have a flexible and positive approach to work, excellent organisational skills and good assessment and IT skills. The ability to prioritise your workload and work to tight deadlines is essential as is a demonstrable interest in, and enthusiasm for, work in child care. 

A professional social work qualification (BA Social Work/MSc Social Work/DipSW/CQSW/CSS with appropriate option) and SSSC registration are essential. You must also have the ability to become a member of the PVG Scheme. 

A full, current driving licence and access to a vehicle are also essential.

For further information, please contact Eunice McLennan on (01307) 475678.
Closing date:  Friday 11 March 2016
THE FOLLOWING TEACHING JOBS WILL GO ‘LIVE’ ON THE MYJOBSCOTLAND WEBSITE ON FRIDAY 26 FEBRUARY 2016

Principal Teacher (Sciences)  

Brechin High School
£46,620

ANG00799
You must have the ability to become a member of the PVG Scheme.

For further information, please contact Archie Bathgate on (01356) 627500.
Closing date:  Friday 11 March 2016

Teacher of Primary Classes and Pupils with Additional Support Needs          ANG00750

We are looking for enthusiastic and committed teachers to join us either immediately or from August 2016 on a full-time or part-time, permanent or temporary basis working in mainstream or with pupils with additional support needs.  Jobs will be available in various primary schools throughout Angus.

Applications from trainee teachers completing their induction year will be considered for an August start date.

You must have the ability to become a member of the PVG Scheme.

For further information, please contact Trish Torz on (01307) 476346.

Closing date:  Friday 11 March 2016
SECONDARY VACANCIES

We are looking for enthusiastic and committed teachers to join us in session 2016/2017 for the undernoted jobs.

Applications from trainee teachers completing their induction year will be considered.
You must have the ability to become a member of the PVG Scheme. 

Closing date:  Friday 11 March 2016
Teacher of Art and Design
Montrose Academy  

ANG00796
For further information, please contact John Cavanagh on (01674) 662700.
Teacher of Pupils with Additional Support Needs (3)
Brechin High School (1)

Forfar Academy (2)

ANG00791
You will be asked to indicate on your application form which position(s) you are applying for.
For further information, please contact:

Brechin High School - Archie Bathgate on (01356) 627500

Forfar Academy - Melvyn Lynch on (01307) 475900
Teacher of Biology
Arbroath High School

ANG00803
For further information, please contact Bruce Pandrich on (01241) 438300.
Teacher of Business Education (2)
Monifieth High School 

ANG00793
Webster's High School, Kirriemuir


You will be asked to indicate on your application form which position(s) you are applying for.
For further information, please contact:

Monifieth High School - M-C McInally on (01382) 536700

Webster's High School - Jane Esson on (01575) 577200

Teacher of Computing (2)
Monifieth High School

ANG00797
For further information, please contact M-C McInally on (01382) 536700.
Teacher of English (3)
Arbroath High School (2)

ANG00798
Carnoustie High School (1)

You will be asked to indicated on your application which position(s) you are applying for.

For further information, please contact:

Arbroath High School - Bruce Pandrich on (01241) 438300

Carnoustie High School - Donald Currie on (01241) 803400
Teacher of Mathematics (6)
Arbroath Academy (1)

ANG00790
Forfar Academy (1)

Monifieth High School (2)

Montrose Academy (1) 

Webster's High School, Kirriemuir (1)

You will be asked to indicate on your application form which position(s) you are applying for.

For further information, please contact:

Arbroath Academy - Doreen Redfern on (01241) 438200

Forfar Academy - Melvyn Lynch on (01307) 475900

Monifieth High School - M-C McInally on (01382) 536700

Montrose Academy - John Cavanagh on (01674) 662700

Webster's High School - Jane Esson on (01575) 577200
Teacher of Music
Montrose Academy

ANG00801
For further information, please contact John Cavanagh on (01674) 662700.
Teacher of RME
Carnoustie High School 

ANG00802
For further information, please contact Donald Currie on (01241) 803400.
Teacher of Technical Education (3)
Arbroath Academy

ANG00800
Brechin High School

Montrose Academy

You will be asked on your application to indicate which position(s) you are applying for.

For further information, please contact:

Arbroath Academy - Doreen Redfern on (01241) 438200

Brechin High School - Archie Bathgate on (01356) 627500

Montrose Academy - John Cavanagh on (01674) 662700
Social Care Officer (Homelessness)
£18,901 - £23,607 (Bar at £20,677)

ANG00787
Based at Bruce House, Arbroath, covering the Angus area, working 36.25 hours per week, which includes weekends and may include some evenings, you will provide support to people who are homeless or at risk of homelessness.
You must have excellent oral and written communication skills, knowledge of assessment and care planning and knowledge and understanding of the needs of homeless people. You must have experience of working within a community setting and have sensitivity and understanding in dealing with vulnerable people, families and dependant children. A flexible approach to work in order to meet the changing needs of the service, the ability to work unsupervised and as part of a team and to work on own initiative are essential as is the ability to meet deadlines. You must have the ability to liaise with other professionals and carers and be able to work co-operatively with colleagues and other agencies, including health services and voluntary organisations. A willingness to undertake training is also essential. 

An SVQ2 in Health and Social Care or equivalent is desirable. You must have the ability to become a member of the PVG Scheme. 

A full, current driving licence and access to a vehicle are essential. 

For further information, please contact Drew Gillespie on (01241) 438078.
Closing date:  Friday 11 March 2016
Clerical Officer
£13,543 - £14,852

ANG00784
Based at Forfar Academy, working 36.25 hours per week, Monday to Friday, term time only (205 days pro-rata), in a busy environment, you will provide a general administrative, clerical, word processing and reception support service to the school.

This job is temporary until no later than 1 July 2016.

Applications from Angus Council employees on a secondment basis will be considered.  You must have the approval of your line manager.

You will have two 'O'/Standard Grades, or equivalent, one of which must be English, or a relevant SVQ Level 1 or NC or relevant office experience.  You will have excellent keyboard skills and experience of Microsoft Office packages, which will be tested at interview. Good oral and written communication and numeracy skills are essential as is knowledge and understanding of financial processes/documentation and administrative procedures.

You must have the ability to work as part of a team, with minimum supervision, produce accurate work and work to deadlines.

A European Computer Driving Licence award is desirable, as is experience of working in an office environment and dealing with the public.

You must also have the ability to become a member of the PVG Scheme.

For further information, please contact Nora Chalmers on (01307) 475900.

Closing date:  Friday 11 March 2016
Driver (Supply)
£9.08 per hour 

ANG00808
As a member of our supply driver register, you will drive a council mini-bus, ensuring it is kept in a clean and serviceable condition. You may also be required to undertake caretaking duties at the driver's base.
You must have a full, current driving licence (including category D1), be over 21 years of age, have been driving for more than 2 years and have experience of minibus driving and routine vehicle checks. You will have a flexible approach to work, have the ability to work as part of a team and on your own initiative, and be willing to undertake any necessary training.  You will also have knowledge of health and safety at work, experience of manual handling, the ability to maintain records and to communicate effectively with parents and carers using the vehicle whilst showing empathy, building trust and using effective communication systems with pupils with additional support needs.

Experience of working with children and knowledge of security are desirable.

You must have the ability to become a member of the PVG Scheme.

For further information, please contact Lesley Eaton on (01307) 476305.
Closing date:  Friday 4 March 2016
ANGUS ALIVE 

Duty Manager
£17,805 - £18,636  

ANG00794
Based at Webster’s Sports Centre, Kirriemuir, working 36.25 hours per week, weekdays, evenings and weekends, on a 4-week rota basis, you will assist the manager in the day-to-day running of a busy leisure facility. You will be in charge of a shift, provide administrative assistance with shift rotas and time sheets and, in the manager's absence, be in charge of the facility.

Your duties will include delivering a high level of customer service, setting up equipment, fitness suite inductions, cleaning, building security and maintenance, assisting on reception, reconciling income, supervising staff, administration and ensuring that all areas are safe and ready for customer use.

You must have Standard Grades at grade 3 or above in English and Mathematics or equivalent along with a RLSS Pool Lifeguard qualification (or achieve this within         3 months). Experience of working with the public, handling cash and supervising staff is essential as are a flexible approach to work and the ability to work as part of a team and unsupervised. Good IT, numeracy and oral and written communication skills are also essential as is knowledge of health and safety practices.

Experience of working in the leisure industry and as a duty manager along with a first aid qualification and an ISRM Pool Plant Operator Certificate are desirable as is an HNC in Leisure Management or equivalent, leisure and recreation modules and coaching qualifications.

You must have the ability to become a member of the PVG Scheme.

You may also be required to provide cover at other leisure facilities within the Angus area.

For further information, please contact Grant Donaldson on (01575) 577178.
Closing date:  Friday 11 March 2016
Leisure Attendant
£5,975

ANG00795
Based at Webster's Sports Centre, working an average of 14.38 hours per week, based on a 4-week rota which includes weekdays, evenings and weekends, you will assist in the day-to-day operations of a busy leisure facility. Your duties will include pool supervision, fitness suite inductions, cleaning, setting up equipment, assisting at reception and ensuring that all areas are ready for customer use.

You must have three Standard Grades at grade 4 or above including English, or equivalent, along with a RLSS Pool Lifeguard qualification or be able to achieve this within 3 months. You must also have good oral and written communication, customer care and numeracy skills along with knowledge of health and safety, and a flexible approach to work.

A friendly, outgoing personality, the ability to use your initiative and work as part of a team and experience of working with members of the public are essential. Experience of working in a leisure facility, an ISRM Pool Plant Operator Certificate and a First Aid certificate are desirable. 

You must have the ability to become a member of the PVG Scheme.

You may also be required to provide cover at other leisure facilities within the Angus area. 

For further information, please contact Grant Donaldson on (01575) 577178.
Closing date:  Friday 11 March 2016
Apply on-line at www.myjobscotland.gov.uk                   Part of  

