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Job Vacancies List No 2
Apply on-line at www.myjobscotland.gov.uk
Alternatively phone our ACCESSLine on 03452 777 778
or e-mail accessline@angus.gov.uk quoting the job reference number, your name, address, postcode and where you saw the job advertised.
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You can also register for Job Alert e-mails to be sent to you when jobs matching your search criteria are added to the website – visit www.myjobscotland.gov.uk for more information.
The myjobscotland website has changed.

Myjobscotland have now launched their newly designed website.  If you have registered for job alerts and/or applied for a job with myjobscotland prior to January 2015, you will need to re-register on their new site.  There is an option on the new site to access your old account, including your previous applications.

Jobs marked * are open to applications from employees of Angus Council

only, ie permanent, temporary or supply staff.

To access these jobs on our recruitment website either go to the Job Vacancies section on the Corporate Intranet or use the address shown below the job.

Communities

Planning and Place

Communities Assistant
£7,560 - £9,442
ANG00742
Based in Arbroath, working as part of a Communities team, you will work with colleagues, communities and learners to support the delivery of youth work and adult learning programmes in the town and surrounding area.
You will have an SVQ Level 3/HNC or equivalent level, in youth work, adult learning, community development or similar area or be willing to complete essential in-service training to a required standard.

You will have experience of working with young people, adults or community groups in a community setting. Experience of planning and preparing learning sessions for young people or adults is essential as is knowledge and understanding of community learning and development or community planning activity and its component parts and knowledge of factors which impact on participation in 
non-compulsory learning, education and community life education.

Good planning, organisational, interpersonal and oral and written communication skills are essential as are good ICT skills, including the use of office applications and the internet.

You will be able to facilitate effectively in a group situation, establish and maintain a rapport with members of the public of all ages, assess learners' progress and achievement and manage multiple priorities.

You will be approachable, empathetic and self-motivated, bringing a creative and flexible approach to your work.

Experience in designing and preparing learning materials that match learners' needs and  knowledge of the Angus area and its communities is desirable.

A full, current driving licence and access to a vehicle are essential as is a willingness to work evenings and weekends.

A minibus driving certificate is desirable.

For further information, please contact Jennifer Miller on (01241) 438255.
Closing date Wednesday, 3 February 2016

Strategic Housing Officer (Affordable Housing)
£23,966 - £26,990  
ANG00738
Our vision is to create places that people are proud to call home, and this means planning and delivering services which are second to none in Scotland. Based at William Wallace House, Forfar, we are seeking a Strategic Housing Officer to work in our Affordable Housing Team. Working with a range of partners, you will contribute to the development of projects which increase the supply of affordable housing in Angus. You will take a lead role in delivering specialist housing which meets the needs of families with particular needs.

You will have experience of working in the field of Housing, Planning, Social Care, Health or Community Planning.  Experience of working within Housing would be an advantage, as would knowledge of the funding arrangement for affordable housing.  You will have previous experience of partnership working including liaising and consulting with a range of statutory and voluntary agencies, service users and other internal and external stakeholders.  Excellent oral and written communication skills are essential as are excellent IT, organisational and negotiating skills. 

You will have the ability to prioritise and meet deadlines, develop and maintain effective working relationships with a range of stakeholders and a flexible approach to work. You will have good analytical skills which will enable you to deal with complex information and evidence sources.  Experience of project management would be desirable.

You must be self-motivated and able to demonstrate an ability to work creatively, using your initiative and work as part of a team.  You will have a SCQF Level 8 qualification in housing or related social policy area and a Post-Graduate Diploma in Housing would be advantageous.  

A full, current driving licence and access to a vehicle are essential.  You must also have the ability to work occasional evenings and weekends.

For further information, please contact Catherine Johnson on (01307) 474768.

Closing date Friday: 5 February 2016

Housing Officer (Housing Options)
£23,966 - £26,990  
ANG00728
Based in Arbroath, covering the local area, you will be the first point of contact for anyone requiring advice and assistance to secure housing.

You will play a lead role in the prevention of homelessness, taking a proactive approach to providing people with a range of housing options available to them in order for them to make an informed choice about their re-housing, assisting people to sustain their existing accommodation or helping them plan a move to alternative accommodation. You will provide mediation services to young people and their families to prevent the need for crisis accommodation.

You will complete comprehensive assessments of the housing and support needs of vulnerable applicants including homeless households and applicants who may have a medical or support requirement for re-housing. You will be responsible for making decisions on priority for housing and determinations on homeless applications, in accordance with council policy and relevant legislation, consulting with a range of professionals and agencies.
You will have a minimum SCQF Level 8 qualification in a relevant subject along with knowledge of housing and homelessness legislation and the Code of Guidance.

You must have experience of motivational interviewing and assessing applicants within different environments and settings, dealing with young people and vulnerable households with complex social and medical health needs and providing a range of housing options, advice and support to all age groups. You will also have experience of building and maintaining excellent working relationships with others, including other professionals and agencies, applying legislation and guidance to make decisions and managing a large case load, whilst working to and meeting deadlines.

You will have excellent customer care, administration and oral and written communication skills, experience of using IT systems and demonstrate confidentiality, sensitivity and diplomacy. A positive and enthusiastic attitude to both the public and colleagues is essential as is the ability to work as part of a team, with minimum supervision, use your initiative and deal with challenging behaviour and situations.

Membership of the Chartered Institute of Housing at Practitioner level or above would be desirable.

A full, current driving licence and access to a vehicle are essential as is a willingness to participate in an out-of-hours rota service as required.

For further information, please contact Gordon Nicol on (01241) 435696 or 
Steve Bremner on (01241) 435265.
Closing date Friday: 5 February 2016

Senior Housing Officer (Strategic Housing)
£30,468 - £34,777
ANG00739
Our vision is to create places that people are proud to call home, and this means planning and delivering services which are second to none in Scotland. Based at William Wallace House, Forfar, working in our strategies and plans team, you will develop and implement the council’s Local Housing Strategy and contribute to the delivery of a well functioning housing system.
You will have an SCQF Level 9 qualification in housing or a relevant subject area along with current knowledge of the strategic planning framework for housing and factors influencing the operation of a well functioning housing system. You must have knowledge and understanding of private rented sector regulation. You must be a Member or Chartered Member of the Chartered Institute of Housing, or other equivalent professional body.

You must have experience of undertaking research projects within a social policy environment and analysing financial and statistical information to inform policy development. You will have experience of project management, developing strategies, plans and policies and working with internal and external partners to deliver shared outcomes. You will have the ability to construct well written reports for a range of audiences and have excellent oral and written communication skills. You will also have excellent IT skills including Microsoft Office packages and time management skills.

You must have a flexible approach to work and the ability to prioritise your workload and that of others. In addition, the ability to work on your own initiative with minimum supervision, develop productive working relationships with staff at all levels, service users and partners across all sectors and work as part of a team is also essential.

Knowledge and understanding of strategic housing investment issues is desirable as is experience of supervising staff.

A full, current driving licence and access to a vehicle are essential as is a willingness to work occasional evenings and weekends.

For further information, please contact Catherine Johnson on (01307) 474768.
Closing date Friday: 5 February 2016

PEOPLE

Head Teacher - Southesk Primary School
£54,141
ANG00715
Head Teacher – Tealing Primary School
£48,222
ANG00727
Head Teacher - Lochside Primary School
£57,102
ANG00724
You must have the ability to become a member of the PVG Scheme.

For further information, please contact Trish Torz on (01307) 476346.
Closing date Friday: 29 January 2016

Head Teacher - Arbroath High School
£74,364
ANG00725
You must have the ability to become a member of the PVG Scheme.

For further information, please contact Rodger Hill on (01307) 476480.
Closing date Friday: 29 January 2016

Peripatetic Teacher of Art & Design (Primary)
ANG00710



Covering various primary schools in the Angus area.
A full, current driving licence and access to a vehicle are essential.

You must have the ability to become a member of the PVG Scheme.

For further information, please contact Trish Torz on (01307) 476346.
Closing date Friday: 5 February 2016

Teacher of Pupils with Additional Support Needs


ANG00736
Based at Arbroath High School.
We are looking for enthusiastic and committed teachers to join us.

Whilst the above is a full-time permanent post, applications will be considered from those looking for a part-time post.

You must have the ability to become a member of the PVG Scheme.

For further information, please contact Bruce Pandrich on (01241) 438300.
Closing date Friday: 5 February 2016

Teacher of Mathematics






ANG00734
Based at Arbroath High School.

We are looking for enthusiastic and committed teachers to join us.

Whilst the above is a full-time permanent post, applications will be considered from those looking for a part-time post.

You must have the ability to become a member of the PVG Scheme.

For further information, please contact Bruce Pandrich on (01241) 438300.
Closing date Friday: 5 February 2016

Teacher of Biology







  ANG00735
Based at Arbroath High School.
We are looking for enthusiastic and committed teachers to join us.

Whilst the above is a full-time permanent post, applications will be considered from those looking for a part-time post.

You must have the ability to become a member of the PVG Scheme.

For further information, please contact Bruce Pandrich on (01241) 438300.
Closing date Friday: 5 February 2016

Teacher of Technical Education (2)




  ANG00737
Based at Arbroath High School.
We are looking for enthusiastic and committed teachers to join us.

Whilst the above are full-time permanent posts, applications will be considered from those looking for a part-time post.

You must have the ability to become a member of the PVG Scheme.

For further information, please contact Bruce Pandrich on (01241) 438300.
Closing date Friday: 5 February 2016

Peripatetic Teacher of Music (0.6 FTE)




ANG00709
Covering various primary schools in the Arbroath and Monifieth cluster areas, working 21 hours per week, Monday, Tuesday and Friday.
A full, current driving licence and access to a vehicle are essential.

You must have the ability to become a member of the PVG Scheme.

For further information, please contact Trish Torz on (01307) 476346.
Closing date Friday: 5 February 2016

Occupational Therapy Assistant
£18,901 - £20,677  
ANG00743*
This job is restricted to Angus Council employees working within the community care teams of the People Directorate.

Based at Fairlie House, Kirriemuir, covering the Forfar/Kirriemuir/South West Angus area, you will provide support to the assessment and care management team and be responsible for assessing the needs of people living in the community who are affected by illness and/or disability. Duties include visiting people in their own homes, assessing their needs as well as identifying the need for equipment and/or adaptations to promote and maintain independence. You will also be required to liaise with other professionals and/or agencies where appropriate.
You must have experience of working with people with a disability. In addition, excellent oral and written communication skills, good reporting and IT skills and the ability to work to and within departmental policies are essential. A flexible approach to work and the ability to work on your own initiative is essential as is the ability to maintain accurate records and prioritise your workload. Knowledge of varying disabilities, moving and handling training and the ability to work as part of a team and to demonstrate practical skills are desirable.

A full, current driving licence and access to a vehicle are essential.

You must have the ability to become a member of the PVG Scheme.

For further information, please contact Allison Taylor on (01307) 475111.
Apply online: 

https://www.myjobscotland.gov.uk/councils/angus-council/jobs/occupational-therapy-assistant-38571
Closing date Friday: 5 February 2016

Administrative Assistant
£18,901 - £20,677  
ANG00718*
This job is restricted to employees of Angus Council.

Based at Brechin High School, working 36.25 hours per week, Monday to Friday, 8.00am to 4.15pm, you will be responsible for providing a full range of administrative support to the school. You will lead a small team to effectively deliver an administrative, clerical and secretarial service, under the direction of the support services manager. You will also be responsible for financial controls for funds, assisting with budgets and maintaining various databases including the council's financial system and the education records system.
You must have experience of working in an office environment and knowledge and understanding of administrative systems.  Good numeracy and oral and written communication skills are essential as is the ability to appraise situations and solve varied problems, produce accurate work, collate, organise and prepare returns and reports, work to deadlines, with minimum supervision and as part of a team. You will have excellent keyboard skills and experience of Microsoft Office packages and financial procedures and controls. 

You must have an SVQ Level 2 in Administration or equivalent.

A European Computer Driving Licence award, the ability to contribute to the development of policies and procedures and experience of supervising staff are desirable.

You must have the ability to become a member of the PVG Scheme.

For further information, please contact Lorna Hutton on (01356) 622135.
Apply online:

https://www.myjobscotland.gov.uk/councils/angus-council/jobs/administrative-assistant-38570
Closing date Friday: 5 February 2016

Family Support Worker
£10,716 - £12,047 
ANG00722
Based at East Mary Street, Arbroath, covering the Arbroath area, working 18.5 hours per week, by arrangement, you will provide support to, and undertake planned and crisis intervention work with, children and their parents/carers.
You must have good oral and written communication skills and the ability to work as part of a team. You will have experience of working with children, young people and families including assessment and direct work. The ability to work co-operatively with colleagues, partner agencies, families and carers is essential, as is a flexible approach to work. Experience of working with individuals and groups is essential as is a reliable, enthusiastic and innovative approach. You will have an interest in and enthusiasm for working with children, young people and their families and be able to engage positively with them. You must have the ability to work evenings and weekends, if required. Knowledge of developmental needs of children and young people and multi-agency working is desirable. 

You must have an SVQ Level 3 in Health and Social Care (Children and Young People) or HNC (Working with Children and Early Years) or equivalent and a willingness to undertake training. An HNC in Social Care (Children and Young People) is desirable.

A full, current driving licence and access to a vehicle are essential.

You must have the ability to become a member of the PVG Scheme.

For further information, please contact Murray McGregor on (01241) 870163.

Closing date Friday: 5 February 2016

Clerical Officer
£11,606 - £12,727  
ANG00732
Based at Murroes Primary School, Monifieth, working 32.5 hours per week, 8.45am to 3.30pm Monday to Friday, term time only (199 days), in a busy environment, you will provide a general administrative, clerical, word processing and reception support service to the school

You will have two 'O'/Standard Grades, or equivalent, one of which must be English, or a relevant SVQ Level 1 or NC or relevant office experience.  You will have excellent keyboard skills and experience of Microsoft Office packages. Good oral and written communication and numeracy skills are essential as is knowledge and understanding of financial processes/documentation and administrative procedures.

You must have the ability to work as part of a team, with minimum supervision, produce accurate work and work to deadlines.

A European Computer Driving Licence award is desirable, as is experience of working in an office environment and dealing with the public.

You must also have the ability to become a member of the PVG Scheme.

For further information, please contact Amanda McKenzie on (01382) 350202.

Closing date Friday: 29 January 2016

Primary School Assistant
£1,776 - £1,948  
ANG00716
Based at Arbirlot Primary School, working 5 hours per week, Monday to Friday 12:30pm - 1:30pm, term-time only (195 days). You will supervise children during lunchtime in the dinner hall and playground, as required. 

This job is temporary until 1 July 2016 in the first instance.

Whilst no formal qualification is required, experience of working with children in an educational environment is essential along with good oral and written communication skills and the ability to work as part of a team. You must be aware of the need for confidentiality, have empathy with children and be able and willing to undertake occasional duties concerned with the safe passage of school children across roads, to and from school, and assist with the walking bus when required.

A first aid qualification and/or experience of administering first aid is desirable as is the ability to use your initiative and to observe, understand people behaviour and organise children appropriately.

You must have the ability to become a member of the PVG Scheme.

For further information, please contact Helen Haigh on (01241) 875337.
Closing date Friday: 5 February 2016

RESOURCES

Corporate Improvement and Finance

Senior Accountant
£38,066 - £40,996  
ANG00729
An exciting opportunity has arisen within Angus House, Forfar, to lead the team providing financial advice and support for the council’s Transforming Angus programme.

Transforming Angus is taking forward a programme of reviews including Angus Alive, Angus Agile, Help to Live at Home, Procurement and Angus Digital which will deliver improved services to citizens and more efficient working methods. This post will line manage an accounting team, coordinate support activity from the team to the Transforming Angus programme and provide financial support and advice to project leads.

This job is temporary until no later than 31 March 2018

Applications from Angus Council employees on a secondment basis will be considered.  You must have the approval of your line manager.
You will have a CCAB, CIMA or equivalent qualification, experience in undertaking complex financial appraisals/analysis and the ability to lead and manage a team effectively.  You will have excellent numeracy and accounting and analytical skills, as well as good oral and written communication and interpersonal skills. The ability to work flexibly, deal with conflicting priorities to meet tight deadlines, work with colleagues from a range of disciplines and to evidence your commitment to continuous professional development is also essential.

Experience in the coordination/management of projects/exercises is desirable as is knowledge of the council’s Transforming Angus programme.

For further information, please contact Steven Mill on (01307) 476161.
Closing date Friday: 5 February 2016

Modern Apprentice (3)
£7,541  
ANG00740
Based at Invertay House, Monifieth, working 36.25 hours per week, Monday to Friday, you will work towards achieving an SVQ Level 2 in Business and Administration.

There are three jobs available:-

Administration/Operations Section:  your duties will include being the first point of contact dealing with all incoming visitors, word processing, invoice processing, inputting data using a range of software packages, photocopying, scanning, filing and mail duties.

Recovery Section:  your duties will include dealing with members of the public 
face-to-face and on the telephone. You will input data using a range of software packages to update files and maintain records.

Council Tax and Benefits Section:  your duties will include dealing with members of the public face-to-face and on the telephone.  You will input data using a range of software packages to update files and maintain records.

You will be asked to indicate on your application form which position/s you are applying for.

These jobs are temporary for no more than 12 months from date of appointment.

You will have 3 Standard Grades at grade 4/Nat 4 or above, one of which must be English. You will have good keyboard, oral and written communication and numeracy skills and the ability to work to deadlines and produce accurate work.

You must also have the ability to undertake the SVQ Level 2 in Business and Administration and any other relevant training.

Experience of working in an office environment, dealing with the public and the ability to work as part of a team with minimum supervision is desirable as is knowledge of Microsoft Office packages and knowledge and understanding of administrative processes and procedures.

Due to funding restrictions for this qualification, you must be between the ages of 
16-19 years old.

For further information, please contact David Clark on (01382) 536565.
Closing date Friday: 5 February 2016

Organisational Change

Clerical Officer
£15,063 - £16,519
ANG00726*
This job is restricted to employees of Angus Council.

Based at Angus House, Forfar, working as part of the centralised staffing team, in particular supporting the schools and learning service of the People Directorate, you will assist in all aspects of staffing, including the recruitment and selection of staff, issuing employment contracts and other associated paperwork for new starts/leavers. You will also assist in providing advice and guidance on conditions of service for teaching and non-teaching staff and in addition will be required to input to and use our two key systems, Talentlink and ResourceLink.

Please note interviews will be held on Friday, 12 February 2016.

You must have good oral communication and numeracy skills, knowledge and understanding of administrative procedures and financial processes/documentation and experience of Microsoft Office packages. Good written communication skills, the ability to produce accurate work, excellent keyboard skills and a minimum typing speed of 40wpm are essential. You must also be able to work as part of a team, with minimum supervision and to deadlines. 

You must have two Standard Grades, or equivalent, one of which must be English, or a relevant SVQ Level 1 or NC, or relevant office experience. 

A European Computer Driving Licence award, experience of working in an office environment and dealing with the public are desirable.

For further information, please contact Elaine Dunn on (01307) 476326.
Apply online:
https://www.myjobscotland.gov.uk/councils/angus-council/jobs/clerical-officer-38564
Closing date Friday: 29 January 2016

ANGUS ALIVE

Information Adviser (6)
£10,649 - £17,540 
ANG00730
Permanent Posts

Brechin - 23 hours per week - £10,649 - £11,129

Carnoustie - 36.25 hours per week - £16,784 - £17,540

Montrose - 36.25 hours per week (2 positions) - £16,784 - £17,540

Temporary Post - this job is temporary until no later than 30 September 2016

Montrose - 36.25 hours per week - £16,784 - £17,540

Maternity Cover Post – this job is temporary until no later than 31 October 2016 in the first instance

Forfar - 36.25 hours per week - £16,784 - £17,540

Based at one of the above locations, working within the ACCESS Office and Library, you will be responsible for delivering a high quality service to residents and visitors of Angus.

You will be asked to indicate on your application form which position/s you are applying for.

Interviews will be held as follows:-

Brechin - 17 February 2016

Carnoustie - 16 February 2016

Montrose - 15 February 2016

Forfar - 18 February 2016

Applications from Angus Alive employees, for the temporary positions, on a secondment basis will be considered.  You must have the approval of your line manager.
You must have excellent oral communication, numeracy and organisational skills. Experience of working with the public in a customer-focused environment and of using a range of computer packages is also essential.

Excellent written communication and customer care skills and the ability to appraise situations and solve varied problems, which will be tested at interview, are all essential. You must also have the ability to engage with users of all ages, from babies to older adults, and be able to work as part of a team and on your own initiative and with minimum supervision. The ability to be flexible in working arrangements regarding hours and location and to attend other service points in Angus for relief, training and meetings is also essential.

An interest in promoting community engagement and the enjoyment of reading for adults and children is desirable.

You will have four Standard Grades (at grade 4 or above) including English and Mathematics, or equivalent.

You must have the ability to become a member of the PVG scheme and be willing to undertake a Non-Police Personnel Vetting (NPPV) check.

For further information, please contact Hazel Cook on (01307) 473858.

Closing date Friday: 5 February 2016
Apply on-line at www.myjobscotland.gov.uk                   Part of  

