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General Conditions of Service



POST REF NO:
D/LB/124/15
JOB TITLE/GRADE:
Project Manager Band 7 - Fixed Term/Secondment
LOCATION:
CAMHS, Dudhope Terrace, Dundee
	Conditions of Service
	The terms and conditions of service for this post are those determined by the NHS Staff Council.

	Remuneration
	The current salary scale for the post is £31,383  to £41,373 per annum (pro rata for part-time staff).  Placing on the scale on appointment is normally at the minimum but may be higher subject to verification of previous relevant service. 

Salary is paid monthly by Bank Credit Transfer.

	Hours of Duty
	The hours of the post are 37.5 per week.  
This is a fixed term/secondment post for 23 months as a result of fixed term funding.  

Internal applicants: Written approval must be sought from your line manager prior to applying for this secondment.  You will be required to bring this if shortlisted for interview.   
Start and finish times will be determined by the needs of the service.

	Superannuation
	Membership of the NHS Superannuation Scheme is not compulsory but is open to all staff between the ages of 16 and 70 (65 in some instances).

The contributions paid are a percentage of superannuable pay, which is essentially basic pay excluding, for example, overtime or travelling expenses. 

Contribution rates with effect from 01.04.15 are as follows:

Annual Pensionable Pay 

(Full-time equivalent)

Contribution

Up to £15,828
5.2%

£15,829 to £21,601
5.8%

£21,602 to £27,089
7.3%

£27,090 to £49,967
9.5%

£49,968 to £71,337
12.7%

£71,338 to £111,376

13.7%

£111,377 and over

14.7%

Contributions are subject to tax relief and reduced National Insurance contributions.  NHS Tayside also makes a substantial contribution towards scheme benefits – currently around 14% of basic pay.

	Annual Leave
	On appointment = 27 days (pro rata for part-time Staff) or 5.4 weeks per year.

After 5 years aggregated service = 29 days (pro rata for part-time staff) or 5.8 weeks per year

After 10 years aggregated service = 33 days (pro rata for part-time staff) or 6.6 weeks per year

Public Holidays = 8 days (pro rata for part-time staff) or 1.6 weeks per year

	References
	All offers of appointment are subject to receipt of two satisfactory references.

	Occupational Health                 Clearance 
	All offers of appointment to new entrants to the National Health Service are subject to a medical examination.  Medical examinations are arranged and undertaken by the Occupational Health and Safety Advisory Service (OHSAS).

	Rehabilitation of Offenders Act 1974 (Exclusions and Exceptions) (Scotland) Order 2003
	All current or spent criminal convictions, cautions, warnings or any case pending must be disclosed prior to commencing in employment as detailed on the application form.

Please note that having a conviction will not automatically debar you from obtaining employment with NHS Tayside.  Careful consideration will be given to the relevance of the offence to the particular post in question.  However, if you are appointed, and it is found that you did not reveal a previous conviction your employment may be terminated.

	Disclosure Scotland
	The successful applicant will be required to become a member of the Protecting Vulnerable Groups Scheme (PVG) in respect of regulated work with children.     

	Immigration, Asylum and Nationality Act 2006
	It is a criminal offence for an employer to employ anyone who does not have permission to live or work in the UK.  

Shortlisted applicants will be asked to produce specific original documentation at interview e.g. Passport, or full birth certificate together with an official document giving the applicants permanent National Insurance Number and name issued by a Government Agency or a previous employer, as well as photocopies of these documents.

	Professional Registration/

Induction Standards & 

Code of Conduct
	New entrants to NHS Tayside will be required to achieve the mandatory Induction Standards for Healthcare Support Workers (HCSWs) in Scotland and comply with the Code of Conduct for HCSWs throughout your employment.

Internal candidates will be required to comply with the Code of Conduct for HCSWs

	Smoking Policy
	NHS Tayside operates a No Smoking Policy and smoking is prohibited within NHS premises and grounds.



	Applications
	Completed forms should be returned to: 
recruitment.tayside@nhs.net

HYPERLINK "mailto:recruitment.tayside@nhs.net" quoting the job reference in the subject line

or 
to Human Resources Directorate, NHS Tayside, Level 9, Ninewells Hospital, Dundee DD1 9SY

By closing date of 9 February 2016
Once this decision has been made, all shortlisted applicants will be emailed to invite them to attend for interview.  It is important that you check your emails regularly, including your spam/junk box.



